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1. BARGAINING PROCEDURES/CONTRACT ISSUES

(Res. #92/91 C - Reaffirmed) (Revised PC #2007-06-64)

1.1 SGEU BARGAINING GUIDELINES
1.1.1 Bargaining Guidelines and Bylaws — Standard Formatting
1.1.1.1 There are a large number of foundation documents for SGEU

Sectors/Locals and Bargaining Units. These documents flow through the
Membership, Constitution and Legislation (MC&L) Committee who review

and recommend acceptance or changes to the documents.
(Revised PC #2007-06-64)

1.1.1.2 In order to assist the sectors/locals and bargaining units with the
development of these documents, the MC&L Committee has developed
templates for bargaining guidelines and Sector/Local bylaws. When
developing bargaining guidelines the bargaining unit should consult with

their sector's MC&L representative for assistance.
(Revised Res #P-14, PC June 2006). (Revised PC #2007-06-64)

1.1.1.3 The Bylaws and Bargaining Guidelines will have a standard format

including standard numbering, table of contents, etc.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-5) (Revised PC #2007-06-64) (Revised PC#2011-10-32)

1.1.1.4 In submitting Bargaining Guidelines and Sector/Local Bylaws for review of
the MC&L Committee, there must be an electronic copy submitted along

with the hard copy in order to facilitate the formatting as mentioned above.
(P-4, PC June 2005) (Revised PC #2007-06-64)

1.1.2 General Recommendations

1.1.2.1 Each bargaining unit must develop and maintain a current set of
bargaining guidelines. The bargaining guidelines template shall be used
by all bargaining units as the template for their bargaining guidelines. The
template may be amended as required to suit the requirements of the

bargaining unit.
(PC March 99) (Revised PC Dec 03) (Revised Res #P-14, PC June 2006) (Revised PC #2007-06-64)

1.1.2.2 These written guidelines must then be circulated to the members of the

bargaining unit affected, for their information.
(Revised Res #P-14, PC June 2006) (Revised PC #2007-06-64)

1.1.2.3 Amendments to the bargaining guidelines of each bargaining unit shall be

made through a process approved by each bargaining unit.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.2.4. SGEU will encourage all bargaining units to bargain and enforce collective

agreement provisions requiring employers to backfill stewards’ positions
when stewards are absent on union leave. (Revised PC #2007-06-64)
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1.1.2.5 SGEU will encourage all bargaining units to negotiate employer paid time
in the workplace to do union controlled new member orientation and
education, which will, among other things, address conflict resolution and

stopping harassment.
(Revised PC #2007-06-64)

1.1.2.6 SGEU urges each bargaining unit to deliberately structure a link between

its bargaining committee/process and its steward structure.
(Revised PC #2007-06-64)

1.1.3 Methods of Gathering Proposals and Finalizing the Package

1.1.3.1 Every member in good standing (as defined in the Constitution Article 4.2)

has the right to submit proposals.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.3.2 Bargaining committees should be prepared to consider amendments or
additions to their proposal package based on SGEU objectives and
developments outside the bargaining unit or Union policies.

1.1.3.3 Prior to a proposal package being submitted to management, each
bargaining unit must ratify the package through a process approved by the
membership of that bargaining unit.

1.1.3.4. Every member is entitled to receive a copy, upon request, of the final

proposal package. Every steward shall receive a copy.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.14 Electing Negotiating Committees and How They Function

1.1.4.1 The negotiating committees of each bargaining unit must be elected by
that bargaining unit through a process approved by that bargaining unit.

1.1.4.2 Eligibility for nomination to the negotiating committee must be clearly laid

out in the bargaining guidelines of each unit.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.4.3 A recall process for the bargaining committee members shall be included
in the bargaining guidelines of each unit. Those units without recall
provisions for all elected representatives shall use the procedure outlined

in Article 8 of the Constitution.
(Revised Res #P-35, PC June 2006) (Revised PC #2007-06-64)

SGEU Policy Manual Revised October 2025 1-2



1.14.4 The number of members on bargaining committees shall be:

1.1.4.41 For bargaining units of | to 200 members - three (3) members on the
bargaining committee.

1.1.4.4.2 Bargaining units of 201 to 500 members - four (4) members on the
bargaining committee.

1.1.4.43. For units of 501 or over - five (5) members on the bargaining committee.

1.1.4.44. For the PS/GE Agreement - six (6) members on the Negotiating
Committee and up to forty-one (41) on the Bargaining Council, or such
other number and system as may be approved by the PS/GE Proposals
Conference (Article 7.5.1.4 of the Constitution).

1.1.4.4.5. The Director of Labour Relations shall assign Labour Relations Officer(s)

and/or such other staff support (Article 7.5.2 of the Constitution).
(Res #P1 C-2010) (PC Motion #2016-12-53)

1.14.4.6 Notwithstanding Article 7.5.1, of the Constitution, bargaining committees
may consist of a different number of members where distance

considerations or special circumstances warrant it.
(Revised PC Dec 03) (Revised Res #P35, PC June 2006) (Revised PC #2007-06-64)

1.1.4.5 Bargaining committees shall remain in place until new committees are
elected and shall be solely responsible for interim bargaining,
implementation of all agreements and for the organizing and functioning of
the proposals gathering process for their agreements. The responsibility
for the administration of the collective agreement between negotiations

shall be determined by the bargaining unit.
(Res #52 C-81) (Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.5 Communication

1.1.5.1 Each bargaining unit shall establish procedures for communication from
the negotiating committee to the elected officials and members and
procedures for communication from elected officials and members back to

the negotiating committee.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.5.2 Written bargaining reports shall be sent to all members of the bargaining
unit and to chairpersons of other units, through various mechanisms,
including union publications.

1.1.5.3 Members of each bargaining unit have the right to have meetings with their
negotiating committee through a process approved by that bargaining unit.
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1.1.54 Negotiating committees shall determine who their spokesperson will be,

especially for public comments as per Constitution Article 6.9.1.1.8.
(Revised PC Dec 03) (Revised Resolution #P-35, PC June 2006)
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-6) (Revised PC #2007-06-64)

1.1.5.5 The negotiating committee shall determine the process of approving public
statements made on behalf of their bargaining unit as per Constitution
Article 6.9.1.1.8.

(Revised PC Dec 03) (Revised Resolution #P-35, PC June 2006) (Revised PC #2007-12-26) (Revised PC
#2007-06-64)

1.1.5.6 Prior to using the media, bargaining units shall consult with the President

to ensure consistency with Union policy and principles.
(Revised PC #2007-06-64) (Res #P2 C-2010)

1.1.5.7 Members are entitled to a copy of the collective agreement and any letters

of understanding that are signed between negotiations.
(Revised PC Dec 03) (Revised PC #2007-12-27A) (Revised PC #2007-06-64)

1.1.6 Decision-Making: Ratification and Job Action

1.1.6.1 Refer to Constitution - Articles 7.6.5 and 7.6.6
(Revised Resolution #P-35, PC June 2006) (Revised PC #2007-06-64)

1.1.6.2 The respective negotiating committees have the right to call for strike or

ratification votes when they deem necessary.
(Res. #92 C-91) (PE - March 97) (Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.6.3 The members of the bargaining unit must ratify all amendments to a
collective agreement, including letters of understanding. The members
affected, as determined by the bargaining committee, must ratify interim
letters of understanding, including new classifications.

1.1.7 The SGEU Sectors

1.1.71 Bargaining units should exchange information, as they prepare proposals,
to ensure that units are not contradicting each other or undercutting each
other.
(Revised PC Dec 03) (Revised PC #2007-06-64)

1.1.7.2 Final proposal packages should be exchanged among the bargaining
committees.

1.1.7.3 Bargaining units should consult with one another before they go to the

table, to ensure agreement about timing, strategies, etc.
1.1.7.4 There should be consensus positions on key questions with an agreement

that, on such key questions, there won't be major changes at the table
without prior consultation.
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1.1.7.5

1.1.8.1

1.1.8.2

1.1.8.3

1.1.8.4.

1.2

1.2.1

1.2.2

1.3

1.3.1

Consultations with the Administration Committee should be held whenever
a significant development occurs (e.g. when a new unit wants to go to the
table, when a unit wants to change a major position, when a unit is

breaking off, etc.).
(Revised PC Dec 03) (Revised PC #2007-06-64)

Printing of Agreements

The number of copies of agreements to be run in-house, at this time, is up
to 500.

Collective Agreements are to be distributed only through the steward
system, or will be distributed as negotiated by the bargaining unit.

Collective Agreements will not be mailed out by Head Office.
(CF - Nov 22/93) (Revised PC Dec 03) Revised PC Dec. 2006 - Motion #2006-12-39-MCL-6)
(Revised PC #2007-06-64)

For the sole purpose of posting on the SGEU website, all signatures be
removed from all posted Collective Bargaining Agreements, only names
and titles will appear on the respective CBA signature page. Original

signed pages are strictly to be keep in storage with the original document.
(Created PC #2016-10-15)

DISCRIMINATION

Bargaining committees shall make every effort to negotiate “no
discrimination” and “no harassment clauses” based on the following
prohibited grounds; physically and mentally challenged, sexual orientation,
gender, marital status, age, race, colour, creed, ethnic background,
religious or political affiliation, or by reason of membership or activity in the

Union.
(PE - July 94) (Revised PC Dec 03) (Revised PC #2007-06-64)

SGEU shall go on record as opposing discrimination and harassment
related to any of the designated groups identified in The Canadian Human

Rights Act and the Saskatchewan Human Rights Code.
(Res. #89 C-90 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

EMPLOYER PAID NEGOTIATIONS

All bargaining units shall consider proposals requiring employer to pay for

negotiations.
(CF - Nov 93) (Revised PC Dec 03) (Revised PC #2007-06-64)
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1.4

1.4.1

1.41.1

1.4.1.2

1.41.3

1.41.4

1.4.1.5

1.4.1.6

1.41.7

1.5

1.5.1

1.6

1.6.1
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PRIVATIZATION, DE-REGULATION AND CONTRACTING OUT
Policy Statement

The issues of privatization, de-regulation and contracting out are major
issues in all sectors in SGEU.

There is potential for detriment to the Union and its members, due to
employer engineered restructuring to save money.

We recognize the need for dialogue between the sectors to prevent
division, improve relations and assist us in working together more
effectively.

The Union must facilitate dialogue and education between the sectors
regarding this issue.

The Table Officers of SGEU and Union staff must provide access to any
resources relevant to the discussion.

The SGEU Table Officers, in conjunction with the six sectors, should
develop a mutually agreeable statement of policy regarding privatization,

de-regulation and contracting out.
(Res. #58 C-89) (PE Mar 97-Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

SGEU is on record as opposing attempts to privatize, de-regulate and/or
contract out services and will continue to bargain language reflecting this

position (refer to Policy Article 12.6 for details).
(C-95) (PE Mar 97) (Revised PC Dec 03) (Revised PC #2007-12-28) (Revised PC #2007-06-64)

JOB SHARING

SGEU endorses the concept of job-sharing as a protected, pro-rated
secure benefit to be negotiated by appropriate bargaining committees,

according to guidelines set down by the Union.
(Res. #61 C-81) (PE Mar 97) (Reaffirmed C-98) (Revised PC Dec 03) (Revised PC #2007-06-64)

PARENTAL RIGHTS/DAYCARE

SGEU will negotiate for employer sponsored, parent-controlled day-care
for the working parents in SGEU. A Policy Statement on Parental Rights

is attached in Appendix 5.
(Res. #85 C-90) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)



1.7

1.7.1

1.7.2

1.7.3

1.8

1.8.1

1.8.2

1.8.3

1.8.4

1.9

1.9.1

1.9.2

1.9.3

PERFORMANCE APPRAISAL

The official Union position is total opposition to any form of performance
appraisal other than service ratings used for probationary periods.

Members are to be directed not to sign performance evaluation forms after
their probationary period has been successfully completed.

SGEU members are advised to take an elected representative with them

for any performance evaluation.
(PE - Dec 89) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

TECHNOLOGICAL CHANGE

The facts about technological change make it imperative that SGEU, as
Saskatchewan's largest union, ensure that existing Union policy in this
area is implemented.

SGEU must negotiate the necessary protection for its members at the
bargaining table against the potentially negative impact of new technology
on employment and occupational health. In addition, it must play a
leadership role within the trade union movement on this key issue,
affecting not only public employees but also all Canadian workplaces.

Endorse and assist in the activities undertaken by the SFL to notify our

membership and the public to boycott the use of self-scanning check outs.
(Resolution P-20, June 2007 Provincial Council) (Revised PC #2007-06-64)

The complete SGEU Policy Statement on Technological Change is

attached in Appendix 6.
(Res. #86 C-90) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

PAY EQUITY

SGEU recognizes the concept of "pay equity" and recommends that all

SGEU bargaining units take "pay equity" to all bargaining tables.
(Res. #27 C-91) (Revised PC Dec 03) (Revised PC #2007-06-64)

SGEU strongly encourages bargaining units in all sectors to negotiate pay

equity provisions in their collective agreements.
(Res. #27/91 C - Reaffirm C-95) (Revised PC #2007-06-64)

A pay equity proposal should be contained in each proposal package. A
full Policy Statement on Pay Equity is attached in Appendix 7.
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1.10

1.10.1

1.10.2

1.10.3

1.10.4

1.10.5

1.10.6

1.10.7

1.10.8

WORK ENTRY/TRAINING PROJECTS

All SGEU bargaining units should attempt to include within their collective
agreements, clauses that will allow them to negotiate the terms and
conditions of any potential work entry participants or trainees on the job

site.
(Revised PC Dec 03) (Revised PC #2007-06-64)

The goal of unions is to protect the rights of unemployed and
disadvantaged workers who are often exploited by low wage, low skill,
work entry and/or training projects.

Our concern is also to safeguard the jobs of existing employees by
ensuring that they are not replaced or undercut by non-permanent low
wage workers.

RATIONALE: This will give the Union a measure of control and will allow
the workers themselves to determine which programs pose a threat and
which are acceptable.

DEFINITIONS: We offer the following definitions to aid bargaining units to
determine whether a program is an acceptable, credible one or whether it
is merely exploiting the workers involved.

Training - A program that leads to the acquisition of a definable skill. It

should also lead to employment in the same or similar field of work and

should result in certification for academic, professional or trades status.
Further, any work experience involved in the training should be part of a
recognized curriculum.

Work Entry - If a project is designed to provide an individual with work
experience, that individual should be entitled to and should receive the
wage rate that has been established for that position. The individual
should be covered by the Labour Standards Act, eligible for Union
membership and entitled to other normal benefits (EI, WCB, etc.).

Rehabilitation - Rehabilitation is a goal-oriented and time-limited process,
aimed at enabling an impaired person to reach an optimum mental,
physical and/or social functional level, thus providing him or her with the
tools to change his or her life. It can involve various measures intended to
compensate for a loss of function or a functional limitation (for example, a
bio-technical aid) and other measures intended to facilitate social

adjustment or re-adjustment.

(Source: Coalition of Provincial Organizations of the Handicapped (COPOH) as adopted by the U.N. Work
Program of Action.)

(Res. #90 C-90) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)
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1.11

1.11.1

1.11.2

1.11.3

1.11.4

1.11.5

1.11.6

1.11.7

1.12

1.12.1

1.13

1.13.1

1.13.1.1

1.13.2

1.13.2.1

JOB CREATION/WAGE SUBSIDY PROGRAMS

Contract language is to be negotiated between Community Service Sector
(CSS) employers and bargaining units to reflect this policy.

Reliance on job creation/wage subsidy programs threatens the job security
of the workers in agencies. The use of trainees in such programs allows
governments to under-fund necessary human services, devalues the work
of the bargaining unit and lowers standards.

When job creation/wage subsidy programs are utilized SGEU shall lobby
the employer to ensure that it is in the best interests of the trainee, the

bargaining unit and the agency.
(Revised PC #2007-12-29) (Revised PC #2007-06-64)

The trainee should be provided with adequate training and on-the-job
experience, which will augment their marketable job skills.

The duration of the program must be representative of the training
expected.

As per traditional requirements of recruitment, trainees must be selected
according to their aptitude and existing relevant skills.

An equitable wage is to be paid to the trainee, either by means of a "top

up" or adjustment of hours.
(Res. #25 C-90) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

PENSION BENEFITS

SGEU will encourage and support its bargaining units to negotiate pension

benefits.
(Res. #24 C-88) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

EMPLOYMENT EQUITY GENERAL GUIDELINES FOR SGEU
Employment Equity

All bargaining units shall utilize and follow the SGEU letter of
understanding, terms of reference and statement of principles.

Letter of Understanding
The Union and the employer agree to the implementation of an

employment equity plan and the employer commits to the necessary
expenditures required for implementation. This plan depends on a
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1.13.2.2

1.13.2.2.1

1.13.2.2.2

1.13.2.2.3

1.13.2.2.4

1.13.2.2.5

1.13.2.2.6

1.13.2.2.7

1.13.3

1.13.3.1

1.13.3.2

1.13.3.3

commitment of positive action on the part of management and the Union
and on the involvement of designate groups.

To accomplish this objective, the parties agree as follows:

To establish a joint committee composed of equal representation from the
Union and management. This committee will be established within days of
the signing of this agreement. The parties will endeavour to achieve
equitable designate group representation.

The joint committee will be charged with the responsibility for designing,
implementing, monitoring and assessing the success of the plan.

The joint committee is charged with the responsibility of considering all
barriers to equity.

The committee will consider strategies to address barriers to equity and,
where necessary, will refer particular strategies to their respective
principles for negotiation/ratification.

The designate groups, as referred to above, are:
- people of Indigenous ancestry;

- people with disabilities;

- women,;

- visible minorities/workers of colour;

- gay/lesbian

The committee must obtain approval of the plan by the respective parties
and will then jointly seek the approval of the Saskatchewan Human Rights
Commission.

This Agreement shall remain in force and effect unless written notice to
renegotiate is given, by either party, at least ninety (90) days in advance.

Statement of Principles — Employment Equity

The parties are committed to the concept of employment equity and the
development and implementation of an employment equity plan.

We agree to enhance employment opportunities and equality of treatment
for persons of Indigenous ancestry, persons with disabilities, women,
persons of visible minorities/workers of colour and gays/lesbians.

The joint Employment Equity Committee will develop a plan that will deal
with the identification, elimination and prevention of discriminatory policies,
practices and barriers and may introduce measures to redress the effects
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1.13.3.4

1.13.3.5

1.13.3.6

1.13.4

1.13.4.1

1.13.4.1.1

1.13.4.1.2

1.13.4.1.3

1.13.4.1.4

1.13.4.2

1.13.4.3

of past practices and to accelerate proportional representation of the
designate groups.

To this end, the Committee will develop specific strategies to deal with the
general under-representation in the workplace of persons of Indigenous
ancestry, persons with disabilities, women in non-traditional occupational
areas and people of visible minorities.

The employment equity plan and the initiatives therein will be consistent
with any applicable Acts and the bargaining unit's collective agreement.

The Employment Equity Committee will oversee and participate in the
conceptualization, development and implementation of the employment
equity plan, in accordance with the attached terms of reference.

Terms of Reference for the Joint Employment Equity Committee
Develop an employment equity plan which:
Impacts on in-scope and out-of-scope employees and positions;

Identifies and refers any changes needed to the collective agreement to
the respective parties for negotiation and ratification;

Contains a structure for plan implementation evaluation and revision that
involves the Union, involves the employer, ensures ongoing monitoring
and evaluation of the plan and includes realistic goals and time frames;
and

Provides for input by interested individuals and designate groups.

When there is no representative from the designate group, within the
workplace, the parties will develop a process to obtain information and/or a
representative from the designate group(s) outside the workplace.

Identify and discuss issues and initiatives to make recommendations for
their inclusion in the plan or for further research, analysis and
investigation. The issues and initiatives may include, but would not be
restricted to, the following:

- educational and awareness programs;

- support mechanisms;

- training and development programs;

- special recruitment and promotional mechanisms; and

- special accommodations for persons with disabilities.
(Revised PC #2007-12-30) (Revised PC #2007-06-64)
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1.13.4.4

1.13.5

1.13.6

1.13.7

1.14

1.14.1

1.15

1.15.1

1.16

1.16.1

1.17

1.17.1

1.17.2

Conduct research and analysis, as is necessary, to develop and monitor
the plan.

There will be no dual seniority systems.

The Union and the employer must address all barriers to employment,
including, but not limited to, lack of day-care, inflated qualifications and

workplace accessibility.
(Revised PC Dec 03) (Revised PC #2007-06-64)

Courses must be seen as an integral part of any employment equity
program to combat existing inequities among our members and the public

at large.
(CF January, 1994) (Revised PC #2007-06-64)

EMPLOYMENT EQUITY KIT

An employment equity kit is available as a bargaining resource.
(CF-94) (Revised PC #2007-06-64)

OCCUPATIONAL HEALTH AND SAFETY CONTRACT LANGUAGE

SGEU has identified occupational health and safety as a priority in
negotiations and the education of all members and staff on the issues of
occupational health and safety is of great importance. To this end, the
Occupational Health and Safety/ Environment Committee will work with
bargaining units and sectors in the development of contract language and

the delivery of educational packages to the memberships.
(Res. #60/91 C) (PE March 97 - Reaffirmed) (Revised PC #2007-06-64)

SGEU POLICY ON SMOKING IN THE WORKPLACE

A full Policy Statement on Smoking in the Workplace is attached in

Appendix 8.
(Res. #90/90 C) (Revised PC Dec 03) (Revised PC #2007-06-64)

RESPECTFUL WORKPLACE POLICY

The full SGEU Policy Statement on Respectful Workplaces is attached in
Appendix 9. Bargaining committees are encouraged to review this before
negotiating language on respectful workplaces.

SGEU believes it is the employer’s responsibility to provide a safe and
healthy workplace, free of harassment. Each employee has a
responsibility not to harass others, and to change behaviour if they know,
suspect, or is informed that their actions might be considered harassment
by another.
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1.17.3

1.17.4

1.18

1.18.1

1.18.2

1.18.3

1.18.4

1.18.4.1

1.18.5

1.18.5.1

1.19

1.19.1

1.19.2

1.19.3

1.19.3.1

Employers will ensure that all employees are provided with information
about the Policy and will strive to create harassment awareness, through a
variety of means, for all persons in the work environment.

The Policy Statement in Appendix 9 includes a Statement of Principles,
Definition of Harassment and Types of Harassment as a minimum. As
well, the Policy Statement lists a series of items that must be considered

for inclusion in any respectful workplace policy or program.
(Prov. Council, Nov. 98) (Revised PC #2007-06-64)

PROVINCIAL BARGAINING
SGEU supports the principle of provincial bargaining.

The PS/GE and the Community Services Sector will explore ways to
bargain Community Service agreements as appendices of the PS/GE

Agreement in the next round of PS/GE bargaining.
(C-94)(PE March 97 - Reaffirmed) (Res #P4 C-01) (Revised PC #2007-12-31) (Revised PC #2007-06-64)

SGEU will encourage all bargaining units to develop and include equity

hiring language in their collective bargaining negotiations.
(Res #P6 — C-03) (Revised PC #2007-06-64)

Statement of Equality - Harassment In The Workplace
Refer to Constitution Appendix B for SGEU’s Statement of Equality.
Hours of Work Strategy

SGEU will establish a Union wide policy on hours of work; earned days off

etc. to help bargaining units negotiate improvements in these areas.
(Res #P-3, PC-May/June 04) (Revised PC #2007-06-64)

DEVOLUTION

The full SGEU policy statement on devolution is attached in Appendix 11.
Devolution threatens the job positions of the existing membership of our
Union. SGEU’s primary responsibility is to protect the work and positions

of its members.

Should devolution be forced upon the Union, the employer must guarantee
the following conditions:

All rights and benefits as per the Collective Bargaining Agreement are
transferred with affected members to their new employer; and
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1.19.3.2

1.19.4

1.20

1.20.1

1.21

1.21.1

1.22

1.22.1

1.23

1.23.1

1.23.2

The new employer recognizes the Union as the sole and legitimate
bargaining agent of affected members.

It should not be construed that being forced to accept devolution means
that the Union is resigned to the loss of such members and their work.
Rather, the Union will strive to return affected members and their work to

the Bargaining Unit.
(PC Jan 2000) (Revised PC #2007-06-64)

MAXIMUM TERM OF COLLECTIVE AGREEMENTS

SGEU’s policy is a three-year maximum term for all collective agreements.
The Administrative Committee and/or Provincial Council must approve any

exceptions.
(CF April 25, 1997) (Revised PC Dec 03) (Revised PC #2007-06-64)(Revised PC#2010-10-39)

JOINT UNION/MANAGEMENT COMMITTEES OPERATING GUIDELINES

SGEU has approved Operating Guidelines to be used when negotiating
joint union/management committees. The provisions in these guidelines
shall be adhered to and shall be incorporated into the bargaining unit's
guidelines. The guidelines include committee structure, jurisdiction,
meetings, communications, what costs should be covered by the
employer, and internal policy. Appendix 10 includes the full operating

guidelines for SGEU’s Union/Management Committees.
(CF May, 1996) (Revised PC Dec 03) (Revised PC #2007-06-64)

SAME GENDER SPOUSAL BENEFITS

SGEU will direct all of its bargaining committees to bring same gender

spousal benefits to the table for negotiations.
(PE July 1997) (Revised PC Dec 03) (Revised PC #2007-06-64)

HEALTH BENEFITS FOR RETIRED MEMBERS

All SGEU bargaining units should include a proposal for extended health

benefits for retired members.
(PC July 2000) (Revised PC #2007-06-64)

Encourage and promote bargaining units to work towards allowing persons
on the re-employment list to continue their health benefits when that

member pays the premium purchase price of their policy.
(Res #P-10, PC June 2006) (Revised PC #2007-06-64)
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1.24

1.24.1

SIGNING AUTHORITY FOR LETTERS OF UNDERSTANDING

All Letters of Understanding have to be approved by the Bargaining Unit
and signed by the Bargaining Unit Chair or a staff person assigned to the

bargaining unit.
(Revised PC #2007-06-64) (Res #P1 C-2010) (PC June 2022 Res Pol-1).
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2. CODE OF ETHICS

2.1 THE SGEU CODE OF ETHICS
2.1.1.1  The SGEU Code of Ethics is found in the SGEU Constitution Appendix A.

2.1.1.2 SGEU commits to elected officials (including stewards) to take swift action

when they face retaliation or harassment.
(Revised PC #2007-06-64)

2.2 SMEAR CAMPAIGNS

2.21 The Saskatchewan Government and General Employees' Union condemns all
forms of smear campaign against individuals in the trade union movement. In

this case “smear” means to defame the character of.
(Res. #94 C-91) (Revised PC Dec 03) (Revised PC #2007-06-64)

2.3 ELECTED MEMBERS ON BOARDS OF DIRECTORS

2.3.1 Where an elected member of SGEU acts as a member of the board of
directors or management group of an agency where SGEU represents the
employees of that agency, the elected member should conduct him/herself in
such a manner, and should not vote on issues arising in such a manner, as to
be in any way acting contrary to the interests of the members of SGEU
employed by that agency. This would require the elected member to either
act or vote at all times in support of the positions advanced by the employee
of the agency as advanced by their Union representatives, or abstain from

acting or voting on any such issues that might arise.
(Res. #95 C-91) (PE Mar 97 - Reaffirmed) (Revised PC #2007-06-64)

24 SGEU MEMBER PARTICIPATION ON MANAGEMENT COMMITTEES

241 Any request for member participation on management committees shall be
directed in the following manner:

2411 Management shall be instructed to direct such requests to the bargaining
committee affected, with a copy to the President of SGEU.

2.4.1.2 Each request shall be reviewed on its merits by the bargaining committee
affected to determine if SGEU sanctions participation on the management
committee.

2.4.1.3 If member representation is sanctioned by the bargaining committee, such
representatives shall be chosen by the Union.
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2414

2.5

2.5.1

2.6

2.6.1

26.2

2.6.3

264

Requests which immediately or potentially cross jurisdiction between
SGEU agreement groups shall be reviewed by the Table Officers and

Provincial Council to determine participation.
(Motion #444 PE 88) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

VOLUNTARISM

Volunteers should not in any way replace staff positions or perform the
work of any bargaining unit. Volunteers must not limit or prevent the hiring

of additional staff.
(Res. #26 C-91) (PE Mar 97 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

PUBLIC COMMUNICATIONS POLICY AND PROCEDURES

The President, by Constitutional authority, is the chief spokesperson for
the Union on policy matters and major issues. The President may
delegate this role as they see fit by written authorization to an appropriate
SGEU officer.

(Revised PC Dec 03) (Revised PC #2007-06-64)

SGEU has a clear and standing policy as endorsed by the Annual
Convention. The President and their designates, and the Communications
Officer are the persons eligible to speak publicly for the union. The only
other persons eligible to speak publicly for the Union are persons
designated by bargaining committees to speak on bargaining issues or
persons designated by sectors to speak on those matters which are
properly within the purview of a sector all in keeping with 2.6.1. Even in
such circumstances, it is clear policy and practice that such
spokespersons should consult with the President, or Communications
Officer before making public statements, to ensure their comments are in

keeping with overall Union policy and objectives.
(Res #P2 C-2010)

Each bargaining unit is responsible for establishing procedures for
communication within the Union and externally with the media and the

public.
(Revised PC Dec 03) (Revised PC #2007-06-64)

The Union's communication policy and procedures provide for
legitimization and accountability of Union spokesperson and for the
co-ordination and continuity required to realize an effective
communications program.
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2.6.5

2.6.6

2.6.7

2.7

2.7.1

The President is responsible, as chief spokesperson, for all
communication to those outside the Union on matters of Union policy,
program and activities or on issues of provincial, national or international
significance. Therefore, all requests for such communication from
members, the media or other organizations must be referred to the
President directly, or through the Communications Officer. The
appropriate response and the responsibility for responding will then be

determined.
(Res #P2 C-2010)

After consultation with the President, directly, or through the
Communications Officer, it may be agreed that a matter is solely within a
sector’s jurisdiction or that a sector should comment from their perspective
on a Union issue. In those cases, the sector executive shall be
responsible for designating their spokesperson and approving all

communications.
(Res #P2 C-2010)

All members and elected officers shall consult and take the direction of the
President, directly or through Communications Officer, about all requests
to speak publicly as a Union spokesperson on matters of Union policy,

program or activity.
(Revised PC Dec 03 (Revised PC #2007-06-64)) (Res #P2 C-2010)

MEMBERSHIP, CONSTITUTION AND LEGISLATION (MC&L)
COMMITTEE AND INTERNAL UNION DISPUTES

(AS PER ARTICLE 6.10.12 AND ARTICLE 12 OF THE SGEU
CONSTITUTION) (Rev. CON 2019 Res. 1#2) (Rev. PC#2015-12-105) (PC#2021-06-16)

Purpose:

This Policy supports a union environment whereby individuals and groups
respect each other, demonstrate cooperation and interact in a professional
manner, a union environment where members and elected officials treat
each other in an equitable, respectful and legal manner, and manage their
intra-union conflict constructively.

SGEU has a moral and legal obligation to protect members who are
victims of harassment. When one member complains of being harassed by
another member, SGEU has obligations to protect the legitimate interests
of both parties while the complaint is being assessed/investigated and
beyond.

Under the SGEU Constitution #6.10.12.7 and #12.1.2 the Membership
Constitution and Legislation (MC&L) Committee, the Administration
Committee and the Provincial Council are given the responsibility to hear
internal disputes and certain complaints.
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2.7.2 Definitions:
Frivolous is having no sound basis (as in fact or law).

Harassment

Harassment, as defined by the Saskatchewan Employment Act, means
any inappropriate conduct, comment, display, action or gesture by a
person:

a. that either:

i. is based on race, creed, religion, colour, sex, sexual orientation,
marital status, family status, disability, physical size or weight, age,
nationality, ancestry or place of origin; or

ii. subject to subsections (4) and (5) of the Saskatchewan Employment
Act, adversely affects the person’s psychological or physical
well-being and that the person knows or ought reasonably to know
would cause a person to be humiliated or intimidated; and

b. that constitutes a threat to the health or safety of the person.
(Rev PC#2021-12-97)

Vexatious is instituted without sufficient grounds with its purpose to bother,
annoy, embarrass and/or cause harm to the respondent; intended to

harass.
2.7.3 Scope and Jurisdiction:
2.7.3.1 This Policy covers:
a. Internal disputes, complaints with respect to allegations arising

between members about:

I elected officials, or

ii. members within the Union

iii. alleged violations under the Constitution, Code of Ethics,
Policy Manual, Statement of Equality, bylaws and bargaining
guidelines of the Union; or

iv. internal disputes identified under the SGEU Constitution
#6.10.12.7 and #12.1.2.

2.7.3.2 This Policy does not apply to:
a. a dispute between SGEU member(s) and SGEU as a corporate
body;
b. to the President and 1%t Vice-President of SGEU;
C. complaints regarding SGEU staff;
i complaints regarding SGEU staff are to be submitted, in
writing, including specifics, to the Executive Director Human
Resources; and
d. complaints dealt with by the Administration Committee or the
Provincial Council or a Bargaining Unit Negotiating Committee
under the Constitution #12.1.1 and #12.1.4.
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2.7.3.3 a. The MC&L Committee has the initial authority to determine if
it has the jurisdiction to hear a complaint.
b. The Provincial Council has the ultimate authority to transfer any
complaint to be heard by the MC&L, Provincial Council,
Administration Committee or a Bargaining Unit Negotiating
Committee.

i. However, unless ordered otherwise, complaints in front of
the MC&L Committee shall proceed in the normal course as
set out in this article.

2734 The MC&L Committee has the authority to impose any or all of the following:

a. coaching/remedial action
b. reprimand
C. suspend or terminate the office of any member holding elected

office in the Union.

d. suspend the status of membership within SGEU.

e. before any suspension or termination is actually carried out, it must
be approved by motion of the Provincial Council (as per Articles
12.1.1, 12.1.2 and 12.1.4 of the Constitution), or if the MCL decision
is appealed, it must be decided through the appeal process by the
Provincial Council Appeal Committee (as per Article 12.1.4.2 of the
Constitution).

i In the event there is a need for expediency (deemed
necessary by the MC&L committee), a motion of approval by
the Administration Committee is required.

ii. The MC&L Committee has the authority to impose
coaching/remedial action and/or a reprimand immediately or
postpone the remedy until after completion of the appeal
process.

iii. In the event coaching/remedial action and/or a reprimand are
ordered but not adhered to, the matter shall be remitted back
to the MC&L Committee for determination of further
discipline.

2.7.3.5. A member who is accused under this Policy has the right to the presumption of
innocence while the complaint is being assessed/investigated/heard under the
terms of this Policy.

2.7.3.6 Frivolous or vexatious complaints are a breach of this Policy and may result in
a pre-emptive dismissal. If disciplinary action may be appropriate, it will be
processed as a separate matter following the same process used for a
complaint.
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274 Standards and Guidelines

2.74.1 ltis the desire of SGEU to resolve disputes in a manner that is just and
equitable.

2.7.4.2 ltis not the intent of this policy to reject a complaint or appeal based on a time-
related procedural technicality. However, notwithstanding the foregoing, it is
clearly understood that time limits established herein are for the sake of due
process and are to be adhered to.

2.7.4.3 Under the rules of natural justice, members have a right to a hearing process
free of bias or perceived bias. Members of the MC&L Committee and
investigators must declare any conflict of interest/bias and withdraw from the
assessment, hearing or deciding any aspect of the case.

a. Parties to the complaint may object to the involvement of any
investigator or MC&L Committee member. The objection must be in
writing and must include specific evidence to substantiate a conflict of
interest and/or reasonable apprehension of bias of the person(s) who
are the subject of the objection.

b. The Committee will make the final decision related to an objection
received.

2.7.4.4 At all stages of the dispute process, everyone is required to maintain
confidentiality recognizing, however, that due process is paramount to
disciplinary proceedings.

2.7.4.5 |If safety is an issue, all concerns are to be reported to the Chair of the
meeting/event or Ombudsman who will work to ensure safety is maintained.
Incidents involving safety concerns will be reported to the President as quickly
as possible. If the safety concerns involve the President, the matter will be
reported to the 15! Vice-President.

2.7.4.6 There will be no retaliation of any kind against a member for:
a. having filed a complaint, or
b. participating in the process.
This provision does not apply to the filing of frivolous or vexatious complaints.

2.7.4.7 No discipline will be imposed by the MC&L Committee without a full hearing
into the matter.

2.7.4.8 In determining what disciplinary action is appropriate, the MC&L Committee
shall consider all of the information presented at the hearing, the seriousness
of the misconduct and may consider the past disciplinary record.

2.74.9 Itis expected that this complaint process will take on average no more than
180 calendar days.
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2.7.4.10 No complaint may be filed or retaliation of any kind commenced against a
MC&L Committee member for:
a. being a member of this Committee; or
b. any act done or not done in the performance of any duty or the exercise of
any authority under this policy so long as it was not done in bad faith or in
a discriminatory manner.

275 Procedure

2.7.5.1 The Committee may place a complaint in abeyance if at any time before or
during the process the complainant or the respondent is under criminal
investigation or initiates a Human Rights Commission complaint/investigation
related to the complainant or respondent.

a. The necessity of placing the complaint in abeyance or its continuance is
subject to the Committee if appropriate, assessing relevant factors. These
factors include but are not limited to:

i.  degree of similarity between pending litigation/investigation and
complaint,

ii. degree to which resolution of litigation or other proceeding may
affect the necessity to process the complaint,

iii.  length of time that keeping the complaint hearing "on hold" would
delay the final determination of the complaint,

iv.  nature of alleged violation and the extent that it would affect
cooperation with other Members, and

v. assurance that consideration of the complaint at this time would not
deprive the respondent of right to due process.

Informal Process

2.7.5.2 Before submitting a formal complaint it is expected Union members will awciiip
individual problem solving and/or resolution, including but not limited to
speaking/negotiating directly with the respondent member(s), seeking
assistance from a Union officer or representative, using mediation/facilitation or
speaking to the Ombudsman.
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Informal Process at SGEU meetings/events

2.7.5.3

At any SGEU meeting/event, an informal-process complaint is made to the
Ombudsman (or designate) and the informal complaint must be lodged by the
close of the meeting.

2.7.5.4 The Ombudsman informs the complainant of the policy, including where they

2.7.5.5

2.7.5.6

2.7.5.7

2.7.5.8

2.7.5.9

2.7.5.10

can access a copy of it, and provides context for the purpose of the Policy,
potential remedies and related procedures.

The Ombudsman informs the respondent that there is an alleged complaint
against them. As well they are advised as to the policy, potential remedies and
related procedures.

The Ombudsman seeks to resolve a complaint through discussions with
complainant and respondent.

The Ombudsman seeks to facilitate an agreement between complainant and
respondent that meets the interests of the parties involved.

If the Ombudsman has achieved an agreement the complainant and
respondent are expected to adhere to its terms.

The informal process is expected to take no more than ten (10) calendar days
from the time the incident(s) are alleged to have occurred until either an
agreement is achieved, or it is concluded without an agreement.

If the Ombudsman is unable to resolve the complaint or other informal
processes do not resolve the complaint, the complainant has the right to lodge
a formal-process complaint.

Formal Process

2.7.5.11

2.7.5.12

2.7.5.13

27514

The complainant has up to fourteen (14) calendar days from the time the
incident(s) are alleged to have occurred to file a formal complaint.

The complaint must be filed using a completed Internal Union Dispute Form
(available online at SGEU website). The complainant is expected to provide
full details and any supporting documentation related to the complaint.

The complaint is to be filed with the Chair or designate of the MC&L
Committee.

Once the Chair or designate receives the complaint they advise the
complainant and respondent within fourteen (14) calendar days that a formal
complaint has been submitted and the process that will follow.
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2.7.5.15

2.7.5.16

2.7.517

2.7.5.18

The respondent is expected to file a written response within fourteen (14)
calendar days of having received the complainant’s statement. The
complainant is expected to provide full details and any supporting
documentation related to the response.

The amount of time allowed to file or respond to a formal complaint may be
extended based on extenuating circumstances. The MC&L Committee Chair
will determine if the circumstances warrant an extension for filing.

The Committee will advise the complainant and respondent they have a right
to choose an advocate who shall have voice to support them and represent
their interests.
a. Reasonable costs of the advocate, if they are a SGEU member in good
standing, will be paid only to:
i. attend the hearing, if scheduled, and
ii. one day with pay to prepare for the hearing.

Once the MC&L Committee has the complaint and response the Committee
may designate two of its members to conduct an assessment of the
complaint. The assessors’ findings will only deal with the written complaint
and response and will not involve any separate inquiries. The assessors will
make recommendations to the Committee concerning whether:

a. the allegations fall under 2.7.3.1;

b. the allegations fall under 2.7.3.2 which is outside the Committee’s

jurisdiction;

c. there is sufficient information to process the complaint;

d. the complaint has potential merit or is wholly without merit; and

e. the complaint appears frivolous or vexatious.

2.7.5.19 The assessors will report their process and recommendations to the MC&L

2.7.5.20

Committee.

a. If the complaint appears frivolous or vexatious to the assessors, they
shall recommend to the MC&L Committee not to proceed with
disciplinary action against the complainant until the complainant has
been given notice of their assessment.

b. A frivolous or vexatious complaint may be dismissed by the MC&L
Committee. If the Committee determines discipline may be
warranted for filing a frivolous or vexatious complaint, it will be treated
as a separate matter from the complaint and will be processed
according to this Policy.

If the MC&L Committee decides they have jurisdiction under 2.7.3.1 and is
satisfied that there is sufficient information to process the complaint, the
complaint has potential merit, it will either:

a. schedule the complaint directly to a hearing, or

b. move the complaint to an external third-party investigator.
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i.  The investigation process will be guided by the principles of
natural justice.

ii.  The investigator will inquire only into the allegations stated in the
complaint.

iii.  The complainant and respondent will receive a draft of the
investigative report containing the evidence the investigator has
gathered and will be entitled to respond to the investigator to
concur or refute the contents of the report to the investigator.

iv.  The investigative report and its supporting witness statements
and documents shall be submitted to the MC&L Committee.

v. The MC&L Committee will provide a copy of the investigative
report, supporting witness statements and documents to the
complainant and respondent.

2.7.5.21 If the MC&L Committee:
a. finds they do not have jurisdiction;
b. finds there is insufficient information to process the complaint;
c. is satisfied that the complaint is wholly without merit,
The Committee will provide a written decision dismissing the complaint,
including rationale, to the complainant and respondent within fourteen (14)
calendar days of its decision.

2.7.5.22 When a hearing is necessary, a hearing will be held according to these terms:
a. The Committee will hold its hearing within sixty (60) calendar days,
either at its regularly scheduled quarterly meeting or at a special
meeting within the sixty (60) calendar days’ timeline.

b. The Complainant and Respondent will be given at least twenty-one
(21) days’ notice of the hearing.

c. The MC&L Committee will hear the complainant and render a fair and
just decision.

d. The Committee will provide a written decision, including rationale, to
the respondent and complainant along with any related remedy within
fourteen (14) calendar days of the hearing.

2.7.5.23 Inrespect of all matters of procedure not specifically hereinbefore set forth,
the MC&L Committee shall determine its own procedure within the rules of
natural justice.

2.7.6 Right to Request an Appeal
2.7.6.1 The complainant or respondent have a right to appeal the decision of the
MC&L Committee to the Provincial Council Appeal Committee.
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a. Either party may exercise the right to request an appeal by filing written
notice of appeal with the Provincial Council Appeal Committee Chair or
designate within fourteen (14) calendar days of receipt of the written
decision of the MC&L Committee;

b. The Provincial Council Appeals Committee has the authority to dismiss a
request for an Appeal if the Committee determines it is frivolous or
vexatious;

c. Ifthe Appeal is not frivolous or vexatious, the MC&L decision will not be
overturned unless it is unreasonable or not sufficiently supported by the
evidence;

d. The Provincial Council Appeals Committee must render a written decision
within 14 days of the Appeal.

e. This decision is final.
2.7.6.2 Inrespect of all matters of procedure not specifically hereinbefore set forth, the
Provincial Council Appeal Committee shall determine its own procedure within

the rules of natural justice.

2.7.6.3 All appeal decisions and files will be secured at SGEU. A copy of the written
final decision will be given to the MC&L Committee.
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3. STRUCTURE - SGEU
3.1 STRUCTURAL AUTHORITY WITHIN SGEU
3.1.1 Constitution

A Constitution is the backbone of any organization. It ensures the wishes of the
majority of members will be carried out and adhered to. This principle must be
predominant over all else, or the organization splinters into small opposing
groups.

Article 3 of the Constitution sets out the objectives of this Union and members
should be familiar with them at all times. Article 3.4.2 says, "to unite its

membership into a union for their mutual benefit and improvement”.
(Revised PC Dec 03) (Revised PC #2007-06-64)

The Constitution defines the roles of its Provincial Council members, President
and committees. These roles should be looked at carefully. Only then can

change be brought before the Annual Convention.
(Revised PC #2007-12-33) (Revised PC #2007-06-64)

The Provincial Council has only such powers as it has been given by Convention.
It is responsible to Convention and its powers and rights are held in trust.

3.2 PROVINCIAL COUNCIL

3.2.1 The Provincial Council is the governing body between Conventions and
responsible for the "governing and managing" of the affairs of the Union between
Conventions.

3.2.2 The Provincial Council should realize that "policies and procedures” is their
jurisdiction and responsibility. The Provincial Council should ensure that, when
policies are being passed, they are in line with the Constitution and consistent
with previous policies or aware of previous policies, if a change is to be made.

3.2.3 The Provincial Council is required, by Constitution, to set up various committees

that are the policy specialists in particular areas and that are to report back to the
Provincial Council.
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3.24 In a discharge of that responsibility, the Provincial Council must establish the
general principles and guidelines by which the Union will be governed. This is
the main function of the Provincial Council. In addition to that function, it has
the overriding function and responsibility of management, in the event of a
failure of those delegated to do so to properly perform. The Provincial Council
must establish the priorities and the policies of the Union. The execution of
these policies and priorities will be carried out by the Executive Director and
that group assembled by them, that is responsible to carry out the policies and

directives of the Provincial Council.
(Revised PC #2007-06-64) (Res #P1 C-2010)

3.2.5. A session of judiciary responsibilities be held for Provincial Council members

and alternates at the first scheduled meeting following Convention each year.
(New Article PC#2015-12-136)

3.3 PROVINCIAL COUNCIL STANDING COMMITTEES
3.31 Administration Committee

3.3.1.1  The Administration Committee is a management committee; however it is not
responsible for the day to day operations of the organization. lItis a
committee of and responsible to, the Provincial Council. The Administration
Committee will liaise with the Executive Director under their broad mandate,
as set forth in Constitution Article 6. It will be noted that the authority given
the Executive Director is extremely broad and gives them the complete
authority to manage the Union. This is subject to the overall right and
responsibility of the Provincial Council to hold them accountable for their
actions in the execution of the policies and directions established for them by
the Council. (Res #P1 C-2010) (PC#2021-06-17)

3.3.1.2 The Administration Committee must maintain a distinction between the setting
of policies, with respect to the administration of the Union, and the carrying
out of those policies. For example, the Administration Committee should set
clear policies to be followed in the hiring of staff, but the Executive Director

carries out the policies.
(Res #P1 C-2010) (PC#2021-06-17)

3.3.1.3 In addition to the mandate of the Committee as indicated in the Constitution,
Article 6.10.5, the Committee will have the following responsibilities:

- recommend dates for Council meetings

- approve requests for ratification

- develop agenda for Provincial Council meetings

- deal with all matters between Provincial Council meetings

- provide communication link between the organization and
the sector

- carry out directions of the Provincial Council
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3.4

3.4.1

3.4.2

3.4.3

3.4.4

3.4.5

3.4.6

3.4.7

3.4.8

provide leadership and support to bargaining units as is possible
establish processes and implementation for all coordinated actions within
SGEU.

establish a communication system and implementation process for all
coordinated actions.

approve all inter-sector support actions

liaison with outside organizations will be done through the President or

appropriate appointed designate.
(Revised PC Dec 03) (Revised PC #2007-06-64) (Res #P2 C-2010)

STAFF NEGOTIATIONS

Negotiations with USW Local 9841 and management staff may take place
in either order and do not have to be the same settlement.

The Provincial Council is to be notified one hundred and twenty (120) days
prior to the expiry of the USW Local 9841 Agreement.

The SGEU Management Negotiating Committee will then advise the
sectors that proposals may be submitted by the membership. Those
proposals will be under the signature of the sector or local chair and will be
delivered by the Provincial Council member or the sector/local chairperson

to the SGEU Management Negotiating Committee.
(PC Feb 2002) (Revised PC Dec 03) (Revised PC #2007-06-64)

The SGEU Management Negotiating Committee will produce a package
for the Provincial Council's approval sixty (60) days prior to the contract
expiring.

The Provincial Council will give direction to the SGEU Management
Negotiating Committee through general discussions.

The SGEU Management Negotiating Committee will be composed of the
President, the Executive Director, Director of Human Resources and three

Provincial Council members, elected by the Provincial Council.
(Res #P1 C-2010) (Res PC#2023-06)

At the first meeting with USW Local 9841, packages will be exchanged
and the USW Local 9841 package will be reviewed with the Provincial
Council prior to bargaining commencing.

Any information or correspondence to any actuary regarding the staff
pension plan is to be requested only by the Executive Director and sent
only to the Executive Director. The President is to be the sole signing

authority for SGEU on documents regarding the staff pension plan.
(PC Dec 2000) (Revised PC Dec 03) (Revised PC #2007-06-64)(Revised PC#2023-01-58)
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3.4.9

3.4.10

3.5

3.5.1

3.5.2

3.6

3.6.1

3.6.1.1.

3.6.2

The SGEU Management Negotiating Committee will provide regular
reports to the Provincial Council, as well as consulting prior to any major
changes from direction received.

The Provincial Council will ratify the collective agreement prior to signing.
(PE #86 C-92) (PE March 97 - Reaffirmed As Amended) (Revised PC Dec 03) (Revised PC #2007-06-64)

EMPLOYMENT EQUITY AGREEMENT — USW Local 9841

SGEU will work towards negotiating an employment equity agreement with
USW Local 9841, with a preference towards hiring Indigenous candidates

for employment.
(Res. #88 C- 91) (PE Mar 97 - Reaffirmed As Amended) (Revised PC Dec 03) (Revised PC #2007-06-64)

SGEU, as the employer of USW Local 9841, will bring forward equity

language and hiring practices when bargaining with USW Local 9841.
(Res #P7 C-03) (Revised PC #2007-06-64)

ADMINISTRATIVE AUTHORITY

The Executive Director is responsible for the administration of the policy
and procedures of the Provincial Council. Upon the establishment and
formulation of the policies and priorities of the Union, the Executive
Director is instructed, pursuant to the provisions of the Constitution and the
authority of the Provincial Council, to carry out such policies. The day to
day decision-making rests with the Executive Director and not the
Provincial Council or various committees of the Council. If the Provincial
Council is dissatisfied with the manner in which the Executive Director is
discharging their responsibility in administering the Union or with the
manner in which the affairs of the Union are conducted, Provincial Council
has the authority under the Constitution to hold them accountable for such
action and take whatever steps they deem necessary in order to correct
the situation. (Res #P1 c-2010)(PC#2021-06-18)

The Executive Director shall be the direct supervisor of the Directors of
Membership Services, the Director of Disability Management Services, the
Director of Finance, the Director of Human Resources, and the Executive

Assistants.
(Res #P12 C-2012) (Created PC#2012-06-21)(PC#2021-06-18)

In administering the Union, the Executive Director maintains the overall
responsibility. The 15t Vice-President reports directly to the President.
Members of staff routinely work with committees of the Provincial Council
but staff members, in so doing, report to their supervisor who, in turn,

reports to the Executive Director.
(Revised PC #2007-06-64) (Res #P1 C-2010)(Revised by PC#2012-06-21) (PC#2021-06-18)
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3.7

3.7.1

3.8

3.8.1.

REPORTING

In principle, every meeting involving pay loss should generate at least a
brief report that should flow through the proper channels to the Provincial

Council.
(Res. #138 C-90) (PE Mar 97 - Reaffirmed) (Article 3 Revised PC Dec 03) (Revised PC #2007-06-64)

POLICY MANUAL — HOUSEKEEPING CHANGES

Revisions to allow for any minor corrections or administrative updates to
the Policy Manual that do not materially change the article’s intent to be
approved by the Administrative Committee and not require a vote by the
Convention Delegates. These kinds of basic “housekeeping” changes
would include things like punctuation, formatting, title changes, etc. The
Administration Committee could also decide to put such changes (or some
portion of them) to a vote of the General Convention Delegates, if deemed
appropriate. All such “housekeeping” changes over the previous year will

be reported annually to delegates at Convention.
(Created PC#2016-06-21)
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4.1

4.1.1.

41.11

411.2

4.2

4.2.1

422

423

424

4.3

4.3.1

4.3.2

CONSTITUTION

CONSTITUTIONAL INTERPRETATIONS
(Rev PC#2015-12-69)

"Ex-Officio Members"

The word "ex-officio", when used in Article 5.1.5 of the Constitution, means
the following:

"Provincial Council members shall have the right to attend any meeting of
their sector/local with voice. Whether they have the power to vote will

depend on the wording of the appropriate sector/local bylaws."
(Res. #98/91C)(PE July 94 — Reaffirmed) (Revised PC #2007-06-64)

HOLDING OF FULL-TIME OFFICE IN AFFILIATED ORGANIZATIONS

SGEU elected representatives may wish to run for office in affiliated
organizations.

Such representatives may wish to continue membership in SGEU and
SGEU should encourage elected representatives to run for office in
affiliated organizations.

Elected representatives wishing to run for such offices will approach the
Annual Convention or the Provincial Council if they wish to be endorsed by
SGEU.

SGEU members successfully elected to full-time office in affiliate
organizations are allowed to hold continuing membership in SGEU,

provided they pay the appropriate dues.
(Res. #62 C-89)(PE July 94 - Reaffirmed) (Revised PC Dec 03) (Revised PC #2007-06-64)

INTERPRETATION

In situations where the meaning and/or interpretation of the Constitution
and/or Policies are not clear, the SGEU President will interpret the
Constitution and Policies or the Union. In situations where the SGEU
provides an interpretation they will ensure that the interpretation is

documented and inserted into the SGEU Policy Manual.
(Revised PC Dec 03) (Revised PC #2007-06-64); (Article 4 Revised PC Dec 03) (Revised PC #2007-06-64)

Pursuant to Article 4.3.1 of the SGEU Policy Manual, Article 10.4.2 of the
SGEU Constitution is interpreted by the President to mean that each
individual Resolution only requires approval by either the Sector or the

Provincial Council.
(Created PC#2015-04-13) (Rev. PC#2015-12-104)
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4.3.3

4.3.3.1.

4.3.3.2.

4.3.3.3.

4.3.3.4.

4.3.3.5.

4.4

441

Pursuant to Article 4.3.1 of the SGEU Policy Manual, Article 4.14.4 of the

SGEU Constitution is interpreted by the President to mean:
(Created PC#2015-06-22) (Rev. PC#2015-12-104)

Convention wants elected SGEU members to take a leave of absence
from elected union activity when they are acting in an out of scope role on
a temporary basis. This includes assignments through TAHD, term
staffing, temporary position.

When a member is assigned to an out of scope role, they must take a
leave from their elected positions for the period of time that they are
assigned to the out of scope position. Sometimes a member may be
assigned TAHD for a shift; during this time, they cannot act as a steward
or in any other elected capacity. If at the end of the shift, the assignment
ends, then they can resume elected duties.

If a member takes an appointment to an out of scope role for a term, or a
specified amount of time, they must take a leave for that period of time.

Members who are affected by this provision are still members and are
afforded every other right as a member to participate within SGEU, except
hold an elected position.

The constitution places the administration of the steward structure within
the Sector structures. Some of the sectors have placed this responsibility
within the bargaining unit, some oversee through the local structure
through the sector and some have placed much of the responsibility on
geographical locals. The detail is written into the sector bylaws, local
bylaws and bargaining guidelines. The sectors should police it. The sector
should define how this is going to be done.

MEMBERSHIP DRIVEN

SGEU continue to be a membership driven union, as stated in the SGEU
Vision Statement (Constitutional Article 3.3) and that the direction by

Convention shall be the cornerstone of any structural change advanced.
(Res P-1, 2007 Convention) (Revised PC #2007-06-64)
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5.1

5.1.1

5.1.1.1

5.1.2

5.1.2.1

5.1.2.11

5.1.2.2

5.1.2.2.1

5.1.5

5.1.5.1

SECTORS

SECTOR BYLAWS

Bylaw Terminology

All Sector bylaws will use the same phrases or terms to define positions,
duties, meetings and the like in said bylaws. For example - chairperson,
steward, general meeting, annual meeting, etc.

Bylaws

Format

All Sector bylaws will have the same format. This format will be as follows
and include name, location, objectives, membership, Sector Executive,
elected representatives, standing committees, meeting, delegates, rules of
order, auditor and fiscal year.

Approval of Bylaws

All bylaws must be submitted to the MC&L Committee for review and
approval within sixty (60) days of any changes being ratified by the
members of the unit, or if no changes occur every three (3) years. The

MC&L Committee will advise the Provincial Council of any bylaws that

have been approved.
(Revised Resolution #P-38, PC June 2006) (PC Nov 99) (PC Sept 03 Reaffirmed) (Revised PC #2007-06-64)
(Revised PC #2011-06-31A)

Name

All bylaws will contain a clause stating the name of the Sector as
determined by the Annual Convention.

Objectives

All bylaws will contain a clause outlining the objectives of the Sector. Such
are to be consistent with the Constitution and the Policies of the Union.

Membership

All bylaws will contain a clause defining the membership of the Sector.
(Revised PC Dec 03) (Revised PC #2007-06-64)
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5.1.6.1

5.1.7

5.1.7.1

5.1.7.2

5.1.7.3

5.1.8.1

5.1.8.2

5.1.9

5.5.9.1

5.1.10

5.1.101

Sector Life Memberships

All bylaws will state the criteria through which the Sector confers Sector
Life Membership and the rights, responsibilities, etc. that these members

will have.
(Revised PC #2007-12-35) (Revised PC #2007-06-64)

Sector Executive

All bylaws will include a clause outlining the structure and size of the
Sector Executive. Such will provide for representation from the rural

centres, small agreement groups and equity seeking groups in the Sector.
(PC July 2000) (Revised PC #2007-06-64)

All bylaws will contain clauses stating the terms of office to a maximum of
two years for the various Sector executive positions.

All bylaws will contain clauses indicating the table officers of the Sector
and their respective duties and responsibilities. These officers will include,
at minimum, the chairperson, vice-chairperson and secretary/treasurer.

Elected Representatives

All bylaws will include the following as elected representatives - stewards,
Sector Executive members (chairperson, vice-chairperson, executive
officers), Provincial Council members and chief stewards.

All bylaws will contain clauses outlining the eligibility criteria, nomination,
election, recall and vacancy procedures for elected representatives. The
Sectors shall include representation from the equity groups. All

representatives will take the oath of office.
(PC July 2000) (Revised PC #2007-06-64)

Standing Committees

All bylaws will contain clauses specifying the standing committees to be
established and the duties and responsibilities of each. All bylaws will
contain a clause allowing for any Sector member to be a committee
member.

Meetings
All bylaws will contain clauses providing for meetings, such meetings to be

defined, with a purpose, as follows - annual, general, special and
executive.
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5.1

5.1

5.1

5.1

5.1

5.1

5.1

5.1

5.1

5.1

5.1

10.2

10.3

104

10.5

10.6

A1

A1

A2

121

A3

13.1

All bylaws will contain clauses indicating the notice and timelines required
for each type of meeting, as well as the frequency, quorum and order of

business for said meeting.
(Revised PC #2007-12-36) (Revised PC #2007-06-64)

All bylaws will contain clauses stating the provisions for voice and vote of
members attending the different meetings.

All bylaws will contain a clause indicating when the annual/biennial general

meeting will be held.
(Revised PC Dec 03) (Revised PC #2007-12-37) (Revised PC #2007-06-64)

All bylaws will contain clauses providing for the amendment of bylaws and
the processing of resolutions.

The standard sector/local meeting agenda shall include, early on in the
course of the meeting, time for stewards to report on activities in their
districts and to share success stories and problem-solving strategies. Also

include time for short training events.
(Revised PC #2007-06-64)

Convention Delegates

All bylaws will provide for a process to elect/select delegates to the Annual
Convention and other labour oriented conventions and/or functions. The

Sectors shall include representation from the equity groups.
(PC July 2000) (Revised PC #2007-06-64)

Rules of Order

All bylaws will contain a clause outlining the rules of order to be followed
by the Sector.

Financial Reporting

Effective January 1, 2025 all bylaws will contain a clause stating Sector
and Local treasurers will use the SGEU approved financial spreadsheet for

their recordkeeping that is supplied by the 15t Vice President.
(Created PC #2024-10)
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5.1.13.2

5.1.14

5.1.14.1

5.1.15

5.1.14.1

5.1.16

5.1.16.1

5.2

5.2.1

5.3

5.3.1

5.3.2

All Sectors/Locals will provide itemized financial statements in
accordance with recognized accounting practices at regular membership
meetings. The 1st Vice-President may freeze funds to any Sector/Local
that is in violation of this article.

Financial Review

All bylaws will contain a clause providing for the appointment or hiring of
an independent person/company to do a financial review. The person

cannot be a member of the Sector Executive.
(Conv 2024)

Fiscal Year

All Sector/Local bylaws will have a clause defining the end of the fiscal

year as December 315,
(Revised PC #2007-12-39) (Revised PC #2007-06-64)(Correction to article as per Convention 2023 —
Resolution C#20)

Financial Statement

As outlined in Constitution Article 5.1.13, all Sectors/Locals are to provide
the 15t Vice-President with financial statements and statement of

investments annually.
(Revised C#3 CON 2024) (Revised PC Oct 2021)(Revised PC Dec 03) (Revised PC #2007-06-64)

SECTOR SIZE

The minimum size of a Sector will be set at 500 members; Sectors created

prior to 1997 are not to be affected.
(Revised PC Dec 03) (Revised PC #2007-06-64)

SECTOR BUDGET GUIDELINES

In addition to the per capita rebates as outlined in the Constitution Article
5.4, each Sector will be provided with an operating budget, the amount to
be recommended each year by the Provincial Council to Convention in the
general budget.

This amount should be used for the following:

- sector administrative expenses

- government meetings on sector issues

- sector executive meetings with bargaining units belonging to the sector

- campaigns related to sector issues costs for additional members from the
sector to attend bargaining-related conferences, courses, workshops (i.e.
pay equity workshop, shift worker conference, balancing work and family
conference)
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- sector mail-outs

- sector AGM — meeting room and lunch
(PC Dec 01) (Article 5 Revised PC Dec 03) (Revised PC #2007-06-64)
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6.1

6.2

6.2.1

6.2.2

6.2.3

6.2.4

6.3

6.3.1

6.3.2

6.3.2.1

6.3.2.2

6.3.3

PROVINCIAL COUNCIL
PRESIDENT'S DUTIES

The President will visit members, in the workplace and at meetings
throughout the Province, as part of their duties.

PROVINCIAL COUNCIL - MAKE-UP

Sector representation on the Provincial Council shall be determined by
using the average of the monthly membership totals for the previous year

as per Constitution Article 4.2.7.1 and 4.2.8.1.
(Revised PC Dec 03) (Revised PC #2007-12-41) (Revised PC #2007-06-64)

The 18t Vice-President will notify sectors as soon as the yearly average is

determined by the Membership Records.
(Revised PC #2007-06-64) (Res #P3 C-2010)

When sectors and locals elect Provincial Council members, they attempt
to elect members who will represent the interests and good governance of

the union as a whole.
(Revised #P14 C-03) (Revised PC #2007-06-64)

Elected decision-making bodies of SGEU (Provincial Council, Sector Vice-
Presidents and the President) must exercise extremely acute awareness
of the ramifications of their decisions in regard to SGEU’s reputations and

financial stability.
(Revised #P14 C-03) (Revised PC #2007-06-64)

MEETINGS

Meetings of the Provincial Council will generally be held in Regina or

Saskatoon, alternating between the two centres.
(PC Jan 2000) (Revised PC Dec 03) (Revised PC #2007-06-64)

The Provincial Council agenda will be mailed to Provincial Council
Members at least ten (10) days prior to the meeting; together with union
leave forms.

The Table Officers may call special and emergency meetings of the
Provincial Council.

The ten (10) days’ notice may be waived by the President for special or

emergency meetings.
(Revised PC Dec 03) (Revised PC #2007-06-64)

Members will sign the attendance record at each meeting and provide
notification if unable to attend. Members are required to notify the
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6.3.4

6.3.5

6.3.6

6.3.7.

6.4

6.4.1

6.4.2

6.4.3.

6.4.4

6.4.5

6.4.6

Executive Assistant or their designate that an alternate will be in

attendance and who that alternate will be.
(Revised PC Dec 03) (Revised PC #2007-12-43A) (Revised PC #2007-06-64)

The meetings are conducted according to parliamentary procedure.

Recorded votes shall be taken on all motions of a contentious nature and
all financial motions "on request".

Whenever possible and appropriate, all motions shall contain clear
instructions regarding which body is to be responsible for follow-up on the
motion, and a recommended date for reporting back to the Provincial
Council.

Motions to send solidarity delegates to in-province conventions shall

include the limits on the number of delegates who can attend.
(Revised PC Dec 03) (Revised PC #2007-06-64)

MINUTES

The content of the Provincial Council minutes shall include a brief
statement as background to motions made, the mover, the seconder and
recorded vote. Meetings will be taped and copies of the tape will be

provided, on request, to any member. The tapes will be kept for five years.
(PC July 02) (Revised PC Dec 03) (Revised PC #2007-06-64)

Table Officers and Council representatives to standing committees shall
have reports in writing to present at Council meetings. Only those reports
received in writing will be included in the minutes by the recording
secretary. Reports are to be submitted no later than five (5) business days
prior to the meeting to allow for electronic circulation to Provincial Council

members.
(PC July 2000) (PC#2018-10-28)

Any written report not received in time for Provincial Council meeting
packages will be tabled until the following meeting. (pc #2012-12-69)

If Council members want to have reports or information typed or copied for
distribution to all members, they should provide the Director of
Administrative Services with the material at least two weeks prior to the
meeting date.

Minutes are distributed within ten (10) working days of the last day of the

meeting, to Provincial Council Members, staff and Table Officers.
(Revised PC Dec 03) (Revised PC #2007-06-64)

The out-of-scope Executive Assistant will be brought in to take minutes,

preferably using a lap-top computer to speed up the process.
(Revised PC Dec 03) (Revised PC #2007-06-64)
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6.4.7

6.5

6.5.1

6.5.2

6.5.3

6.6

6.6.1

6.6.1.1

6.6.1.2.

Minutes and attachments (where possible) will be distributed to the
members of Provincial Council by email upon request, to allow for quicker

communications and to lessen the cost of mail outs.
(Motion #01-105 PC Sept 01) (Revised PC #2007-06-64)

OPERATING GUIDELINES

The Provincial Council will meet a minimum of four times a year. Regular
meetings shall be scheduled in advance.

There should be regular reports from:

— Provincial Council Representatives to Provincial Standing Committees
— Table Officers
-- 15t Vice-President

-- Executive Director
(Res #P3 C-2010) (PC#2023-06)

This will provide a regular structure to the agenda regarding these issues.
(Revised PC #2007-12-44) (Revised PC #2007-06-64)

PROVINCIAL COUNCIL REPRESENTATIVES ON PROVINCIAL COUNCIL
STANDING COMMITTEES

Reporting to Provincial Council

Provincial Council representatives to Provincial Council Standing
Committees shall report, in writing, on any meetings held prior to each
meeting of the Provincial Council and will include the date, time and
members present. Only written reports will be attached to Provincial
Council minutes. If there is no written report, it will be noted in the
minutes. Reports should be directed to the Provincial Council through the
SGEU Executive Assistant, who will arrange for typing (if necessary),

duplicating and distribution.
(Revised PC #2007-06-64) (Res #P3 C-2010) (CONV RC18-2013)

Standing Committee written reports be circulated and not presented, and
only placed on the agenda if questions arise. (pc #2012-12-68)

SGEU Policy Manual Revised October 2025 6-3



6.6.2

6.6.2.1

6.7

6.7.1

6.7.2

SGEU Policy Manual Revised October 2025 6-4

Attendance at Meetings

Provincial Council standing committee members missing three
consecutive committee meetings, without prior notification to the
chairperson, will be removed and the alternate shall replace them on the

committee. (Revised PC Dec 03) (Revised PC Dec 2006 -- Motion #2006-12-39-MCL-29)
(Revised PC #2007-06-64)

COMPLAINTS AGAINST PROVINCIAL COUNCIL STANDING
COMMITTEES

The Provincial Council has the responsibility to hear complaints from
members regarding alleged violations of the SGEU Constitution and/or
policies by provincial standing committees.

If the Provincial Council determines that a committee has violated or
exceeded its constitutional mandate or policy, the Provincial Council will
inform the committee that the committee’s decision or portion thereof is
invalid. The Provincial Council shall provide direction to the committee

with an appropriate remedy.
(PC July 2000) (Article 6 Revised PC Dec 03) (Revised PC #2007-06-64)



7.1

7.1.1

7.1.2

7.1.3

7.1.5

7.2

7.2.1

7.2.2

SGEU MEETING POLICY

SGEU MEETINGS — GENERAL

All meetings must be approved in advance by the President. The
President has the authority not to approve the meeting. Members
dissatisfied with the President’s decision shall have the right to appeal to
the Administration Committee.

Committees should determine what days of the week will result in the least
expense to hold meetings. Meetings may be held on weekends if the
expense is less.

The Committee Chairperson or staff attached will ensure an attendance
sheet is completed for each meeting to qualify members for payment of
stipend and will distribute expense claim vouchers at the conclusion of the
meeting for completion. The Chair or staff will submit all expense claims

and the attendance sheet to the Accounting Department.
(Revised PC Dec 03) (Revised PC #2007-06-64)

Whenever possible, meetings will be held in facilities with accessible

bathrooms for all.
(Revised PC #2007-06-64) (Rev PC#2019-12-43) (Revised PC#2021-12-102)

The Chairperson will contact the staff assigned, or the 15t Vice-President,
for the purpose of sending out meeting notices and booking meeting

rooms.
(PC May 99) (Revised PC Dec 03) (Revised PC #2007-06-64)

LAND ACKNOWLEDGEMENT

SGEU shall acknowledge and give thanks to the treaty territory, based on

location, at the commencement of all union meetings/events.
(Created: P37- Conv. 2014)

Statement of Land Acknowledgement to recite as follows:

“We begin this meeting/event by acknowledging that we are meeting on
land that has been inhabited by Indigenous peoples from the beginning.
SGEU acknowledges Saskatchewan as the traditional territory of First
Nations and Metis people, which includes Treaties 2, 4, 5, 6, 8, and 10.
We have come together today on Treaty territory, which is the traditional
territory of the (Please refer to Appendix 18 to determine
treaty territory location.)

We are grateful for the opportunity to meet here, and we thank all
generations of people who have taken care of this land for thousands of
years. We recognize and deeply appreciate their historic connection to
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7.3

7.31

7.3.2

7.3.2.1

7.4

7.4.1

7.4.2

7.5

7.51

7.5.2

7.5.3

7.54

7.5.5

these lands. We also recognize the contributions of Metis, Inuit, and other
Indigenous peoples, both in shaping and strengthening in these

communities, our province, and country as a whole.”
(Created: PC#2014-10-52) (Revised Conv 2023)

SGEU MEETINGS — OMBUDSMAN

Union leaders will, by their word and deeds, foster understanding of and
respect for the role of Ombudsman at union meetings.

To ensure respectful meetings/events, SGEU shall endeavour to have
trained ombudsman at all union meetings/events to promote respectful
behaviour.

SGEU meetings/ events include, but not limited to Convention, Provincial
Council, Sector Annual/Bi-annual General Meetings, Sector and Local
Meetings, Bargaining Council, Proposal Conferences, Ratification votes,

Standing Committee meetings, etc.
(Created PC#2021-12-109)

SGEU MEETINGS - MINUTES

The Secretary or the 15t Vice-President selected/elected for the meeting is
responsible to keep an accurate written record of each meeting. In the
absence of the above the chairperson will determine who will keep the
record.

Complete, clear and succinct notes are made during the meeting.
SGEU MEETINGS — MINUTES CONTENT

Minutes will include: place (community and location), time, date, and

recorded proceedings.
(Revised PC Dec 2006 - Motion #2006-12-39-MCL-30) (Revised PC #2007-06-64)

All meetings of the Union will keep an official record of all proceedings.

Name of the chairperson, name of the minute recorder, list of those in
attendance and list of guests/resource people.

All motions made at the meeting are to be recorded stating the mover and
seconder and have the decision that was made. This would include

motions carried, defeated, referred, tabled, withdrawn etc.
(Revised PC Dec 2006 - Motion #2006-12-39-MCL-30) (Revised PC #2007-06-64)

Minutes will accurately reflect the actions taken and decisions made with
regards to the business of the meeting. The minutes will not be verbatim;
however they will include reference to the major points made in the course
of debate.
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7.5.6

7.5.7

7.5.8

7.6

7.6.1

7.6.2

7.7

7.71

7.7.2

7.7.3

7.8

7.8.1

7.8.2

7.8.3

Other documents regarding the committee’s business ie: reports, financial
statements, etc will also be attached to the minutes by the secretary.

In the case of a request for a recorded vote, the secretary will ensure that
this happens and the record will be attached to the minutes.

At the close of the meeting, the secretary will sign the attendance list
directly below the last signature.

SGEU MEETINGS - DISTRIBUTION OF MINUTES

Before distribution, the minutes will be stamped as draft.

Draft minutes will be distributed in advance of the next meeting.
SGEU MEETINGS — APPROVAL OF MINUTES

Draft minutes will be approved at the following meeting of the committee.
Amendments can be made if necessary. No minutes of any meeting be
distributed to the membership without authorization of the Chairperson of

the committee from which the minutes are generated.
(Revised PC#2010-10-26)

After adoption, the minutes will be signed by the chair and the secretary
and be kept in a register. Bylaws will reflect how and where the minutes
and the register will be kept.

A copy of approved, signed minutes of the Local will be sent to the Sector
Secretary. Bargaining Unit meeting minutes will be sent to the Sector
Secretary and the 15t Vice-President. Sector minutes will be sent to the 1t
Vice-President. (Revised PC #2007-06-64) (Res #P3 C-2010)

SUSTAINABILITY AND GREEN CATERING AT SGEU
For catering, it's preferable to use items with a longer life cycle.

When necessary to use single-use items, SGEU will endeavour to procure
supplies with recycled, recyclable and/or biodegradable components.
SGEU will avoid purchasing products that negatively affect the ozone
layer- principally Styrofoam TM [extruded polystyrene foam] and plastic
disposables.

Suppliers are asked to deliver catering without excessive packaging.
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8.
8.1

8.1.1.

8.1.2

8.1.3.1

8.1.3.2

8.1.3.3

8.1.3.4

8.1.3.5

PROVINCIAL COUNCIL STANDING COMMITTEES

Provincial Council Standing Committees Listing

Provincial Council Standing Committees Listing are listed in the
Constitution, Article 6.10. Each sector determines how they select
representatives to the various Provincial Council Standing Committees.

If a sector does not select someone to sit on a particular committee, the

position remains vacant for the term.
(Revised PC Dec. 2006 = Motion #2006-12-39-MCL-8) (Revised PC #2007-06-64)

Provincial Council Standing Committee Composition
(Relocated Constitution Articles 6.10.3 — Convention 2023)

Each Provincial Council Standing Committee (with the exception of the
Administration, Human Rights/Equity, Long Term Disability Supervisory,
Health and Welfare Trust and the Provincial Council Appeal Committee)
shall be elected as follows:

a. One (1) person from the membership of each active sector.

b. One (1) person from the Equity Seeking groups.

c. One (1) person from a youth group (under the age of 35), shall be
elected at the Human Rights/Equity conference to sit on the OH&S
Standing Committee.

One (1) person from the Provincial Council, if there are no other Provincial
Council members already on the committee.

Where more than one person from Provincial Council sits on a Provincial
Council Standing Committee, Provincial Council will, at the first meeting
following convention, determine which person will be responsible to report
back to Provincial Council.

Under the direction of the Executive Director, staff will be assigned to the

Provincial Council Standing Committees as deemed necessary. (Rev PC#2023-
06)

Each Provincial Council Standing Committee member, with the exception of
the LTD Supervisory Committee, Membership Constitution and Legislation
and Provincial Grievance Appeals Committee, will hold a two (2) year term.
Membership Constitution and Legislation and the Provincial Grievance
Appeals Committee will hold a four (4) year term. Each Sector/Bargaining
Unit that belong to the Long Term Disability Plan (LTD) will elect members to
the SGEU LTD Supervisory Committee as per their Policies/Guidelines. The
Public Service, Community Services and Retail Regulatory Sectors will hold
elections in odd-numbered years. The Health, Crown and Education
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8.1.3.6

8.1.3.7

8.1.3.8

8.1.3.9

8.1.3.10

8.1.3.11

Sectors and Equity-Seeking groups will hold elections in even-numbered
years.

Alternates shall attend their respective committee meetings in the absence
of the elected representative and they will have voice and vote.

The Administration Committee shall be comprised of the President (1), 15t
Vice-President and the Vice-Presidents.

The Indigenous Committee shall be comprised of Indigenous members,
elected as follows: one (1) Indigenous person from the membership of each
of the active sectors; one (1) additional Indigenous person elected at the
Biennial Equity Conference; and the Indigenous Vice-President.

The Human Rights/Equity Committee of eight (8) members, elected for a
two-year term, by and from the delegates of the Biennial Equity Conference
held in even-numbered years. Of those elected, six (6) members shall
represent the equity groups, which are: Indigenous; visible minorities;
gay/lesbian/two-spirited/bisexual/ trans-gendered (referred to as Solidarity
and Pride); members with disabilities; women; and youth as well as two
human right seats, one female and one male. Youth is a member thirty-five
(35) years of age and under at the time of their election. Provincial Council
shall elect a member to the Human Rights/Equity subject to Policy Article
8.1.3.2. (Rev PC #2023-06)

The Health and Welfare Trust Board of Trustees, as governed by the
Health and Welfare Trust Plan Text, shall be comprised of one (1)
representative from each participating bargaining unit. The chairperson
shall be elected from the Board of Trustees at the annual meeting of the
Health and Welfare Trust.

The LTD Supervisory Committee will be composed of members from
current active Sectors as follows:

a. Sectors shall be allocated representation based on two (2) members
for the first one thousand (1000) members and thereafter one (1)
member for every one thousand five hundred (1500) or portion
thereof.

b. Each Sector shall have a process in place whereby their
representative on the Supervisory Committee may be elected,
recalled and/or replaced.

c. The Executive Director shall assign, to advise and assist the
Supervisory Committee of the LTD Plan, such staff as may be
appropriate. (moved from constitution to policy C#9 Conv 2025)
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8.1.3.12

8.1.3.13

8.1.3.14

8.1.5

8.1.5.1

8.1.5.2

8.1.5.3

The Provincial Council Appeal Committee shall be comprised of 12
Provincial Council members elected by Provincial Council with each sector
at minimum having representation of one member from their sector
appointed for a two-year term in odd numbered years. Six members will
be elected for a two-year term in even numbered years. The chairperson
shall be elected/re-affirmed by the Committee annually at the first meeting
after Convention. Due to conflict of interest, MC&L Committee members
are not eligible to serve on this committee.

A member’s position shall become vacant automatically if a member is
absent from three (3) consecutive meetings without prior notification to the
chairperson. It is the responsibility of the committee member to request the
attendance of their alternate, if they are not able to attend; it is the
responsibility of the committee member to notify the meeting chair and the

assigned SGEU staff person of these changes.
(Revised PC Dec 06 — Motion PC #2006-12-39-MCL-37) (Revised PC #2007-06-64) (Rev
PC#2020-12-69)

All representatives to the SFL Committees, with the exception of the
Indigenous Committee, shall be the chair or designate of the respective
SGEU committee. The representative to the SFL Indigenous Committee
shall be the Indigenous Vice-President. The member attending the SFL
Committee meeting is required to report back to their respective SGEU
Committee. Reporting should be reflected in meeting minutes.

Provincial Council Standing Committee Chairperson

Chairpersons for each Provincial Council Standing Committee will be
elected for a one-year term by the Committee at the first meeting following
the Convention.

Meeting Logistics
For authorization procedures refer to Policy Article 7.

Provincial Council Standing Committees will typically meet four times per
year. Additional meetings may be held if within approved budget. If more
meetings are required that exceed the approved budget, prior approval

must be obtained from the President or designate.
(PC#2021-04-07)

The Administration Committee, composed of the Table Officers, will meet
as needed, and has the authority to act on behalf of the Provincial Council
between Provincial Council meetings. The Table Officers may call special
and emergency meetings of the Provincial Council. The Provincial Council

Appeal Committee will meet as required.
(Revised PC Dec 03) (Revised PC #2007-06-64)
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8.1.5.4

8.1.6

8.1.6.1

8.1.6.2

8.2

8.2.1

8.3

8.3.1

8.4

8.4.1

8.4.2

If a member of a committee is required to stay after the conclusion of a
meeting or is required to continue the work of a committee on the following
day, this must be indicated on a committee report form submitted by the
Chairperson of that committee.

Minutes

The content of Provincial Council Standing Committee minutes should
include a brief statement as background to motions made, the mover and
seconder, and the motion itself.

Staff support will be made available for typing Provincial Council Standing
Committee minutes and distribution to Provincial Committee members. A
copy of the minutes for all Provincial Council Standing Committees shall

be forwarded to the 15t Vice-President. These will be kept on file for future

reference.
(Revised PC #2007-06-64) (Res #P3 C-2010) (CONV P2-2013)

LEGAL ADVICE

Provincial Council Standing Committees may have access to legal advice

only on the approval of the SGEU President.
(Revised PC Dec 03) (Revised PC #2007-06-64) (Res #P2 C-2010)

BUDGET

Each Provincial Council Standing Committee must develop and submit a
budget request for each fiscal year. This should include the number of
meetings per year, the cost of each meeting, including stipend or union
leave, travel and sustenance. This is submitted to the Administration

Committee for approval in October of each year.
(PC May 99) (Revised PC Dec 03) (Revised PC #2007-06-64)

NON-ATTENDANCE AT MEETINGS

If a Sector representative to a Provincial Council Standing Committee
misses three consecutive meetings, without prior notification to the

chairperson, the Sector will replace their representative on the committee.
(PC July 2000) (Revised PC #2007-06-64)

Human Rights/Equity Committee — A member’s position shall become
vacant automatically if a member is absent from three (3) consecutive
meetings without prior notification to the chairperson. Vacancies shall be

filled by the alternates elected from that equity group.
(Res #P-30, C-06) (Revised PC Dec 2006 = Motion #2006-12-39-MCL-36)
(Revised PC #2007-06-64) (Res P4-PC#2013-06)
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8.5

8.5.1

8.5.1.1
8.5.1.2
8.5.1.3

8.5.2
8.5.2.1

8.5.2.2

8.5.2.3
8.5.2.4

8.5.2.5
8.5.2.6
8.5.2.7
8.5.2.8

PROVINCIAL COUNCIL STANDING COMMITTEE — RESPONSIBILITIES
(relocated from Constitution Article 6.10.4-Convention 2023)

All Provincial Council Standing Committees shall:

Be responsible to the Provincial Council and shall report as required.
Forward policy recommendations to the Provincial Council for sanction.
Submit to the Union membership, through Convention, an annual report of
the work of the committee, including any observations or
recommendations pertaining to the committee’s work that its members
deem necessary.

Manage their budgets as approved by Convention.

Respond to members in a timely fashion with respect to concerns raised to
the committee.

Review and revise policies annually and bring same forward to Provincial
Council for sanction.

Report in writing to each Provincial Council meeting via their Provincial
Council representative.

Forward resolutions, restricted to their respective mandates, to convention
for sanction through the Provincial Council.

Elect its chairperson from amongst its members on an annual basis at the
first meeting following convention.

Administration Committee Shall:

Be responsible to act on behalf of the Provincial Council in matters:

a. Involving the administration of the Union and the operation of its
offices. (Res PC #2023-06)

Deal with matters arising out of SGEU's affiliation with or interaction with

other labour organizations, such as NUPGE, the CLC, the SFL, Labour

Councils and other unions.

Manage the budget as approved by Convention.

Develop and implement Union-wide campaigns based on the current

issues facing the membership.

Report regularly to the Provincial Council.

Approve access to the Strike Fund.

Assign new bargaining units to a Sector upon certification.

Approve, without an affirmative vote from Convention Delegates, revisions

that allow for any minor corrections or administrative updates and which

do not materially change a Constitution or Policy Manual article’s intent.

These kinds of basic housekeeping article revisions would include

corrections to spelling, punctuation, formatting, and title changes.

Alternatively, Administration Committee may decide to put such proposed

revisions (or some portion of them) to a vote of the General Convention

Delegates. All adopted Administration Committee housekeeping article

revisions will be reported by the President to Membership Constitution &

Legislative Committee and to the next scheduled Provincial Council

meeting. Annually during Convention, the President will report to delegates
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8.5.2.9

8.5.2.10

8.5.2.11

8.5.2.12

8.5.2.13

8.5.2.14

8.5.2.15

8.5.2.16

8.5.2.17

8.5.2.18

8.5.2.19

8.5.2.20

8.5.2.21

8.5.2.22

all Administration Committee adopted housekeeping article revisions
occurring Convention to Convention.

Recommend, to the Provincial Council, signing officers other than the
President and 1st Vice-President.

Cause to review and recommend fiscal policy and operations as required.
Review the proposed budget and recommend the budget and any
Administration Committee revisions to the Provincial Council for
submission to the Annual Convention, including recommendation for
monthly membership dues, initiation fees, defense fund fees, contingency
fund fees and per capita refunds.

Levy a uniform general assessment on the membership of an individual
bargaining unit upon the recommendation of the bargaining unit concerned
for the purpose of repaying debts incurred as a result of strike action.
Such general assessment shall be assessed against any retroactive pay
received by the membership of the Bargaining Unit at the minimum rate of
the monthly general assessment. The Bargaining Unit may request that
the retroactive pay be assessed at a higher rate than the monthly
assessment. The Administration Committee shall in accordance with
guidelines determined by the Provincial Council ensure that the repayment
of strike debts shall be completed within eighteen (18) months of the
ratification of the contract.

Assist when called upon by the Provincial Council, to approve any
deviations or extensions made to strike pay, strike stipend and repayment
of strike pay from the strike policy.

Present to the Provincial Council a complete report and duly authorized
statement of the financial affairs of the Union for submission to the Annual
Convention.

Perform such other duties as the Provincial Council may direct.

Raise environmental consciousness among members through education
and information.

Serve as a mechanism to gather and vocalize environmental concerns of
SGEU members.

SGEU to promote a “green perspective” in order to promote energy
conservation, wise use of resources, and develop a plan to implement
“green” strategies.

Administration Committee shall approve the representatives and alternates
to the SFL Committees prior to the SFL Convention in even numbered
years. (Rev. PC#2023-06)

Act as the SGEU Finance Committee between Provincial Council
meetings. (Rev. PC#2023-06)

The annual employment contract for the positions of President and 15t Vice
President will be reviewed annually by the Administration Committee in
May of each year. The Administration Committee will make to Provincial
Council any recommendations for revisions to the employment contract for
approval. Amended revisions that are agreed to shall be in effect

retroactively to the adjournment of the SGEU Convention of that year.
(Created PC#2024-01)
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8.5.3
8.5.3.1

8.5.3.2

8.5.3.3

8.5.3.4

8.5.3.5

8.5.4

8.5.4.1

8.5.4.2

8.5.4.3

8.5.4.4

8.5.5

8.5.5.1

8.5.5.2

8.5.5.3

8.5.5.4

8.5.5.5

Anti-Privatization Committee Shall:

Assist Sectors and Bargaining Units in preventing the privatization and
contracting out of the work of the SGEU Bargaining Units.

Assist Sectors and Bargaining Units in developing strategies to take back
work of the Bargaining Units that has been contacted out or disseminated
to outside agencies.

Be involved in the development of Public Campaigns of the Union against
attacks on the work that Bargaining Units are certified to do.

Develop modules for education of the membership on privatization and
contracting out for inclusion in the SGEU website and Union publications
as well as the Union Leadership Development and Distance Education
curriculum material.

Develop material for publication to the media on privatization and
contracting out in contrast to the merits of quality public services in
consultation with the Communications Officers and with the sanction of the
President.

Education and Learning Development Committee Shall:

Be responsible for the education of the members in the principles, policies
and practices of the Union, and shall provide training courses through the
Education Officer of SGEU for all elected members.

Arrange promotion of educational materials and programs in Union
communications. (Rev PC#2023-06)

Consult with the communication department in matters of policy and
operation of the Union publications. (Rev PC#2023-06)

In consultation with bargaining committees/sectors, prepare and maintain a
Strike Manual, outlining procedures to be followed in the event of a strike by
one (1) of the Union’s bargaining units. The Strike Manual will be reviewed
upon a strike action or change in relevant legislation. Annual review is
warranted only when the document has been used.

Indigenous Committee Shall:

To support and advocate for members in SGEU and the workplace to ensure
the emotional, mental and physical well-being of First Nations, Inuit and
Métis (FNIM) members.

Represent the interests of First Nations, Inuit and Métis (FNIM) SGEU
members.

Develop and promote anti-racism policies, and provide educational
programs internally and/or externally.

Promote FNIM education in the workplace to the in-scope and out-of-scope
employees and to the union leadership.

Actively ensure that every available avenue and job opportunity is open to all
First Nations, Inuit and Métis (FNIM) members, by promoting options such
as SGEU negotiating Employment Equity plans.
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8.5.5.6

8.5.5.7

8.5.5.8

8.5.5.9

8.5.6
8.5.1.1

8.5.7

8.5.7.1

8.5.7.2

8.5.7.3

8.5.7.4

8.5.7.5

8.5.7.6

8.5.7.7

8.5.7.8

8.5.7.9

8.5.7.10

8.5.7.11

Act as a resource to approved organizing initiatives to bring First Nations,
Inuit and Métis (FNIM) workers into SGEU.

Develop long term plans to ensure First Nations, Inuit and Métis (FNIM)
representation in SGEU.

Actively ensure that all racial incidents concerning First Nations, Inuit and
Métis (FNIM) members are positively addressed through the cooperation of
the Indigenous Committee and other internal SGEU structures.

Reach out to First Nations, Inuit and Métis (FNIM) SGEU members and
cooperate with other organizations committed to equality.

Health And Welfare Trust Committee Shall:
Supervise the Health and Welfare Trust Plan, as determined by the Plan
Text and the SGEU Constitution.

Human Rights/Equity Committee Shall:

Be responsible for all matters related to human rights and equity issues and
international, national and local solidarity work.

Encourage elected members and stewards with disabilities to self-identify to
the union and indicate what, if any, accommodation they need to assist them
in performing their elected duties.

The Human Rights Equity Standing Committee shall have a Youth
Representative, twenty-nine (29) years of age or younger. The Youth
Representative of the Equity Committee shall represent SGEU at SFL
Young Workers Committee meetings. The representative is responsible to
report back to the committee which should be reflected in the meeting
minutes. (Rev PC#2023-06)

Work within the Union to build solidarity with equity seeking members, all
levels of the Union structure in order to achieve and maintain their rights
within SGEU and in society at large.

Promote awareness and information regarding equity issues both internally
and externally, through Union publications and by other means by
networking with outside equity groups.

Work to build and maintain solidarity with internal and external Human
Rights and Equity groups and organizations.

Support the Indigenous Committee’s efforts to work on racism issues.
Organize and host a Biennial Equity Conference in even-numbered years.
The Human Rights/Equity Conference may be used to deliver steward and
other training to ensure a representative steward body.

Sponsor and support programs such as conferences, seminars, workshops,
etc., pertaining to issues of equity seeking groups.

Promote awareness to all SGEU bargaining units in order to negotiate pay
equity at their bargaining tables.

The Human Rights/Equity Committee shall use their Donation Budget for
donations dealing with human rights and equity concerns. Donations will be
dealt with on a priority basis as follows: Provincial, National, and
International. The donation budget will be divided equally between the equity
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8.5.8
8.5.8.1

8.5.9
8.5.9.1

8.5.9.2

8.5.9.3
8.5.94
8.5.9.5
8.5.9.6

8.5.9.7

8.5.9.8

8.5.10
8.5.10.1

8.5.10.2

8.5.10.3

8.5.10.4

8.5.10.5
8.5.10.6

8.5.10.7

groups and the representative for that equity group will decide to whom the
donation is made.

Long Term Disability (LTD) Supervisory Committee:
To act as Trustees in the supervision of the SGEU LTD Plan, as
determined by the LTD Plan Text and the SGEU Constitution.

Membership Constitution and Legislation Committee Shall:

Ensure the Sector/Local Bylaws and Bargaining Unit Guidelines, or
proposed amendments as set out in Articles 5.1.5, 7.3 and 7.4 of the SGEU
Constitution do not contravene this Constitution.

The bylaws of every Sector/Local and Guidelines of the Bargaining Unit shall
be subject to the approval of the Membership/Constitution and Legislation
Committee.

Consider such matters of legislation as referred by the membership.

Deal with all questions relating to this Constitution.

Deal with matters related to Sectors/Locals, their establishment, organization
and function.

Advise the Chair, Secretary of each Sector/Local annually following
Convention, any amendments that affect Bylaws and Bargaining Guidelines.
Deal with internal disputes, complaints about elected officials or members
within the Union dealing with specific Union matters, as well as alleged
violations under the Constitution, Code of Ethics, Policy Manual, Statement
of Equality, bylaws and bargaining guidelines of the Union.

The Annual Report of the Membership/Constitution and Legislation
Committee to the Annual Convention shall contain a full accounting of all
decisions and transactions under its authority while maintaining the
commitment to confidentiality.

Occupational Health and Safety Committee Shall:

Be the SGEU bargaining units in the negotiation of effective contract
clauses, and act as a resource in lobbying for more effective legislation
regarding OH&S issues.

Examine Occupational Health and Safety issues and the effects on the
member’s Union participation and health as well as their work, home, and
community lives.

Develop educational materials about Occupational Health and Safety for
members.

Monitor the effects of shiftwork and continue to provide members with
information to manage these effects.

Devise a mechanism to provide the information to the members.

Work with the SFL and NUPGE to monitor OH&S and shift work issues, and
work to improve provincial and federal legislation relating to shift work.
Develop a brief to comprise SGEU’s response to the OH&S Committee of
Review every five years or as called upon by the legislative review process.
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8.5.10.8

8.5.10.9

8.5.11
8.5.11.1

8.5.11.2
8.5.11.3

8.5.11.4

8.5.11.5

8.5.11.6

8.5.11.7

8.5.12
8.5.12.1
8.5.12.2

8.5.12.3.

8.5.12.4
8.5.12.5

8.5.12.6

Develop a brief to comprise SGEU’s response to the WCB Committee of
Review every five years or as called upon by the legislative review process.
Bridge communications with SGEU OH&S workplace committees and to
liaison with SGEU Executive concerning current OH&S issues and trends
within workplaces.

Provincial Grievance Appeals Committee Shall:

Be comprised of members, one each from the active Sectors, excluding an
appointment/election of a PS/GE bargaining unit member.

Be comprised of one (1) person from an Equity Seeking group.

One (1) person from the Provincial Council, if there are no other Provincial
Council members already on the committee from one of the aforementioned
sectors or Equity Seeking group.

Where more than one (1) person from Provincial Council sits on the
Provincial Grievance Appeals Committee, Provincial Council will, at the first
meeting following convention, determine which person will be responsible to
report back to Provincial Council.

Sectors and the Equity Conference in selecting members to serve on this
Committee should be encouraged to only choose members who have had
previous training concerning grievances or some experience with the
grievance processes.

Develop and maintain policies for handling of grievances that are appropriate
for the aforementioned Sectors and their bargaining units.

For all sectors and bargaining units with the exclusion of members from the
PS/GE Bargaining Unit, act as an appeal body for those members who
disagree with the process of, outcome of, or decision made, by the
bargaining unit/sector or the Screening Committee, in regards to their
grievance. The PS/GE Bargaining Unit shall have their own appeal
committee that shall act as the appeal body for PS/GE Bargaining Unit
members. (Rev PC#2023-06) (Rev PC#2024-12)

Women's Committee Shall:

Encourage all women and allies to participate more fully in union activities.
Promote and educate on issues affecting women.

Provide advocacy and assistance to women, in achieving and maintaining
their rights.

Share and celebrate the success of women.

Send the chair or designate from the SGEU Women’s Committee to the
NUPGE Advisory Committee on Women'’s Issues (ACWI) Committee
meetings. This member is required to report back, this should be reflected
in the meeting minutes. -

Provide and maintain updated information about the committee on the
sgeu.org website. (Rev PC#2023-06) (Rev PC#2024-12)
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8.5.13
8.5.13.1

8.5.13.2

8.5.13.3

8.5.14.

8.5.14.1
8.5.14.1.1

8.5.14.1.2

8.5.14.1.3

8.5.14.1.4

8.5.14.2
8.5.14.2.1

8.5.14.2.2
8.5.14.2.3.

8.5.14.3
8.5.14.3.1

8.5.14.3.2

Provincial Council Appeal Committee Shall:

Conduct the appeal hearing in a manner consistent with the principles of
natural justice.

Excuse Committee members from the hearing, if they have or may have a
conflict of interest.

Deliberate and reach a decision.
(Rev. PC#2023-06)

Specific Responsibilities and Directions from Convention
The following are specific responsibilities and directions from convention
related to that committee’s mandate.

Indigenous Committee
(Revised PC #2011-06-29)

The mandate of the Indigenous Committee states that it shall encourage
and promote involvement of Indigenous members in the SGEU. SGEU
has been approached by Indigenous workers from government-funded
organizations who want the benefits and protection of SGEU membership.
SGEU acknowledges that systemic racism excludes Indigenous members

from participation in the union.
(Revised PC Dec 03) (Revised PC #2007-06-64)

In a workplace dispute, members are to be informed that the Indigenous
Committee can be contacted. The Indigenous Committee is to log all
complaints of Indigenous issues. Therefore, all incidents should be
reported to the Committee regardless of whether or not the complainant

requests their assistance in the dispute.
(Revised PC Dec 03) (Revised PC #2007-06-64) (Revised PC #2011-06-30)

The Indigenous Committee, in conjunction with the Education and
Learning Development Committee will develop educational modules for
inclusion in both the Leadership Development Course 20, Leadership

Development Course 30, and Leadership Development Course 70.
(Revised Conv 2019 Res P#1)

SGEU’s Occupational Health and Safety Committee
(Conv 2013 Res #RC13)

Develop educational information for Occupational Health and Safety in the
workplaces.

Be represented on the SFL Shift Work Committee.

Be represented on the SFL OH&S Committee.

Human Rights/Equity Committee (HR/E)

Structure

Service on the committee begins at the first meeting following the SGEU
Annual Convention the year following the elections at the Biennial Equity
Conference for a two year term.

Responsibilities of the Chair
a. Chair the meetings of the Human Rights/Equity Committee.
b. Follow up on any issues raised at the meetings.
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Submit a budget to the Administration Committee.

Ensure the Provincial Council Members have minutes to submit to
the next Provincial Council meeting.

Connect with Staff Support person regarding meeting notice, union
leave and necessary accommodations for members attending
meetings.

To send reports to each Sector Annual General Meeting.

Be the Representative who sits on the Saskatchewan Federation of
Labour’s Human Rights/Equity Committee.

Report back to the SGEU Human Rights/Equity Committee from the
SFL Human Rights/Equity Committee meetings.

8.5.14.3.2 Responsibilities of the Vice Chair
Assume the responsibilities of the Chair if the Chair is unavailable or
unable to follow through.

8.5.14.3.3 Responsibilities of the Secretary

a.
b.

Be responsible for recording and distribution of meeting minutes.
Keep in their possession a binder with copies of all meeting minutes.

8.5.14.3.4 Human Rights/Equity Committee Members

a.
b.

C.

As per the SGEU Policy Article 8.5.7

Collaborate on reports to the Provincial Council and Annual General
Meetings.

Assist the Chair in developing a yearly budget and be fiscally
responsible.

Plan/organize the Biennial Human Rights/Equity Conference.
Assess and respond accordingly to suggestions resulting from the
above conference.

Members sitting on the SFL Standing Committees shall provide a

written report to the committee at each of the four annual meetings.
(Res P-30, C-06) (PC December 2006 = Motion #2006-12-40-HRE-1) (Revised PC #2007-06-64)

8.5.14.3.5 Equity Representatives to SGEU Provincial Council Standing
Committees

a.

Representatives will be expected to submit a written report to the
Human Rights/Equity Committee after each meeting of the committee
the representative is elected to sit on.

Representatives will also be expected to submit a written report to the
Biennial Equity Conference on their committee’s activities for the
previous two (2) years.

(Revised PC May/June 2004 #P-29) (Revised PC Dec 2006 = Motion PC #2006-12-40-HRE-2)
(Revised PC Dec 2006 - Motion #2006-12-39-MCL-38) (Revised PC #2007-06-64)
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8.5.14.3.6

8.5.14.4
8.5.14.41

8.5.14.4.2

8.5.14.4.3

8.5.14.4.3
8.5.14.4.4

8.5.14.4.5

8.5.14.4.6

8.5.14.5
8.5.14.5.1

8.5.14.5.2

SGEU Policy Manual

Human Rights Equity- Pay Equity
The mandate of the Committee should be expanded to include review of
all new and amended plans for necessary recommendations to the

Provincial Council.
(Dec 2006 - Motion #2006-12-39-MCL-38) (Revised PC #2007-12-22) (Revised PC #2007-06-64)

Education and Learning Development Committee
The Education and Learning Development Committee (ELD) will develop

educational modules for the Leadership Development Courses.
(CONV RC3-2013) (PC Motion #2016-12-60) (Rev. PC Motion #2018-12-21)(Rev. PC#2019-12-44)

Members of the Committee shall promote attendance at union education
courses by reporting on course schedules and updates at bargaining
conferences, conventions, annual general meetings, and other gatherings

of members.
(Revised PC #2007-06-64)

Members of the committee shall regularly collect information on their
sector’s efforts to educate stewards about their collective agreements and
report same at the committee’s regular meetings, in order that the union
has a clear picture of how well SGEU is providing collective-agreement

education.
(Revised PC #2007-06-64)

Be represented on the SFL Education Committee.
(CONV RC4-2013)

The ELD Committee shall be responsible to develop, implement, and

coordinate SGEU education training/events.
(CONV RC4-2013) (Rev. PC#2019-12-90) (Rev PC#2020-12-71)

The ELD committee, in consultation with Communications, shall oversee
the ongoing development and provide overall strategic direction for the

SGEU website.
(New article — PC#2021-02-43)

The Education Officer, in consultation with the ELD committee, shall
coordinate with the Convention Procedures Committee to ensure a Young

Workers’ Caucus is held at the SGEU annual convention.
(PC#2021-04-08)

Membership, Constitution & Legislation Committee (MC&L)

Complaint Information

The MC&L Committee will keep all complaint information in strictest
confidence and will not discuss any complaints outside the meeting room,

unless it is required to resolve the dispute. (Revised Res #P-4, PC June 2006) (Revised
PC #2007-06-64)

The Chairperson of the MC&L Committee shall:
(Revised CONV 2019 Res P#2)

a. Chair all meetings of the MC&L committee;

b. Submit a budget to the Administration Committee annually as
requested, and interim if there is a budget shortfall;

c. Ensure financial accountability for the committee;
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Work with support staff to prepare meeting notices, union leave and
accommodations as required by the committee members, ensure that
the meeting room is booked and any meals required are ordered;
Ensure adherence to the committee mandate as outlined in SGEU
Constitution;

Receive complaints as per Policy Article 2.7 and may consult with the

SGEU President and/or the committee;
(Res #P1 C-2010)

Strike such sub committees as may be deemed necessary to satisfy
the mandate of the committee;

Sign all communication that comes from the committee;

Sign an official copy of the adopted minutes of each meeting that will
be kept in the minute book at SGEU;

Upon receiving a complaint, may request clarifying information to
ensure that the complaint meets the requirements of Policy Article
2711,

Inform the President if an alternate will be attending the meeting;
(Res #P1 C-2010)

Be required to participate in investigator training;

. Be permitted to access at least one day union leave per month to deal

with the work of the committee; and
Report the activities of the committee, bearing in mind the required
confidentiality, to the SGEU Annual Convention.

8.5.14.5.3 The Vice-Chairperson of the Membership/ Constitution and Legislation
Committee shall:

a.

b.

C.

Be elected by and from the members of the committee; and

Assume the responsibilities of the chair if the chair is unavailable or
unable to follow through.
To provide Communications related to the MC&L Committee for

inclusion on the SGEU Website.
(Motion PC #2007-06-39, June 2007 PC) (Revised PC #2007-06-64)

851454 The Committee members shall:

a.

b.

C.

SGEU Policy Manual

Report the nature of the work of the committee, back to their
principals, keeping in mind the confidentiality requirement;

Inform their alternate, as well as the committee chairperson, when
not able to attend a meeting;

Be required to gather information of complaints as necessary;
(CONV RC2-2013)

Participate in investigator training and other such training as required

to meet the needs of the committee and
(CONV RC2-2013)

Ensure Sector and Local Bylaws and Bargaining Guidelines from
their Sector are brought to the Committee in a timely fashion for
review.
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8.5.14.5.5 Responsibilities of Staff Assigned to this Committee
(8.5.7.5 and 8.5.7.5.1 — Revised PC #2007-12-51) (Revised PC #2007-06-64)

a.

—h

SGEU Policy Manual

In consultation with the chairperson, review recommended changes
to the Constitution, Policy Manual, Sector/Local Bylaws and

Bargaining Guidelines;
(Revised P-32, PC June 2006) (Revised PC #2007-06-64)
Provide the committee with copies of the recommended changes at

the next meeting for review and approval;
(Revised P-32, PC June 2006) (Revised PC #2007-06-64)

Circulate to the SGEU membership, as requested, the updated
SGEU Policy Manual, Constitution, Sector/Local Bylaws and
Bargaining Guidelines;

Ensure that the minutes of each meeting are prepared and submitted
to the committee members in a timely fashion;

Keep an updated minute book in a confidential fashion; and

Ensure that all correspondence of the committee is completed for

signature and mailed as directed by the chairperson/committee.
(Res. P-10, PC June 2005) (Revised PC #2007-06-64) (Res P5 PC#2013-06)
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9.1

9.1.1

9.1.2

9.1.3.

9.1.5

9.1.6

9.1.7

9.1.8

9.2

9.21

CONVENTION (SGEU)
GENERAL POLICY
All conventions will be held in a unionized facility wherever possible.

Delegates must wear their credentials to be permitted on the convention
floor. (Rev PC#2020-12-28)

Convention will be recorded and copies of the recording’s will be kept for
five (5) years. (Rev P10 Conv 2016) (Rev PC#2020-12-28)

There will be two Ombudsman appointed for the duration of the
convention. These people will not be delegates to convention. The
Ombudsman will be located to view the convention floor. The
Ombudsman may address the convention floor when delegates are
forgetting their responsibility to be polite and courteous. The Ombudsman
will deal with any member or delegate complaints that may arise during the

course of convention.
(Revised PC Dec 03) (Revised PC #2007-06-64) (Rev PC#2020-12-28)

Time limits for speakers will be three (3) minutes and, where issues
require elaboration, the Chair may extend their time limit to a maximum of

five (5) minutes.
(Revised Res #P-6, PC June 2006) (Revised PC #2007-06-64) (Revised Res #P1, CONV 2015)

Convention will be a closed meeting.
Political parties shall not be allowed to make representation at Convention.

The Convention Chair will introduce the Provincial Council representatives

in attendance at convention.
(Revised PC Dec 03) (Revised PC #2007-12-53) (Revised PC #2007-06-64)

If a cell phones ring during Convention then a $20 fine will be levied and
will be collected by the Sergeant of Arms and the money will be donated to

the SGEU Financial Awards. (Created PC#2009-04-12A) (Rev PC #2016-12-101) (Rev
PC#2020-12-28)

OBSERVERS AT CONVENTION

The Convention Procedures Committee will allow for seating space in the

Convention venue for sectors that wish to send one or more observers.
(Rev PC#2020-12-29)

SGEU Policy Manual Revised October 2025 9-1



9.2.2

9.2.3

9.24

9.2.5

9.3

9.3.1

9.3.2

9.3.3

9.34

The Convention Procedures Committee shall determine the number of
observers to convention on a yearly basis. The allocation to each Sector
shall be done on a representation by population based on the number of
observers that can be accommodated at the convention.

SGEU members in good standing may register as an Observer through
their Sector/Local. Observers must meet the same attendance
requirements as delegates in order for their pay loss and expenses to be
covered by their Sector/Local. (Rev Pc#2020-12-29)

Observers must be registered with the 15t Vice-President no later than
February 15 or the first working day after the 15", Registered observers

are eligible to receive the convention workbook.
(PC #2006-10-15A PC Oct 2006) (Revised PC #2007-06-64) (Rev PC#2020-12-29)

Observers may be moved up to delegate status until noon the first day of
convention. Observers may only be moved to delegate status if they are
also registered on the alternate list for the Sector/Local by February 15" or
the first working day after the 15th. (Rev Pc#2020-12-29)

CONVENTION PROGRAM

Nominations for President, 15t Vice-President, National Union of Public and
General Employees (NUPGE) Vice-President, Saskatchewan Federation
of Labour (SFL) Vice-President, and Indigenous Vice-President, Board of
Trustees and alternates for the NUPGE Vice-President, SFL Vice-
President and the Indigenous Vice-President must be placed before

Convention on the first full day of Convention.
(Res. #102 C-90) (Revised PC Dec 03) Revised PC Dec. 2006 - Motion #2006-12-39-MCL-10)
(Revised PC #2007-06-64) (Rev PC#2020-12-30)

Following the close of nominations and prior to balloting, an all candidate
forum will be held before the elections. Candidates for President will have
ten (10) minutes. Candidates for 15t Vice-President, NUPGE Vice-
President, SFL Vice-President, and Indigenous Vice-President will have
five (5) minutes. Alternate candidates for NUPGE Vice-President, SFL

Vice-President and Indigenous Vice-President will have three (3) minutes.
(Res. #100 C-86) (Revised PC Dec 03) (Revised PC #2007-06-64) (Rev PC#2020-12-30)(PC#2021-06-20)

Time shall be allotted during the first day of Convention to deal with old

business.
(Res. #97C-86) (Revised PC #2007-06-64)

A report on staffing of SGEU shall be brought to Convention.
(Res. #103 C-90 Reaffirmed) (Revised PC #2007-06-64)
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9.3.5

9.3.6

9.3.7

94

9.41

9.4.2

9.4.3

9.44

9.4.5

9.4.6

9.4.7

9.4.8

SGEU will hold a young workers’ Caucus at all SGEU Annual

Conventions, as part of SGEU'’s strategic priorities.
(Res P-16, C-03) Revised PC Dec. 2006 - Motion #2006-12-39-MCL-11) (Revised PC #2007-06-64)(Rev
PC#2019-12-47)

The program shall include the singing of "Solidarity Forever" at the close of
Convention. (Res. #102 C-91) (Revised PC #2007-06-64)

In order to be nominated at Convention for the “Board of Trustees”,

members must be a member in good standing.
(Res. #105 C-90) (Revised PC Dec 2006 -- Motion #2006-12-39-MCL-40) (Revised PC #2007-06-64)

CONVENTION PROCEDURES COMMITTEE

A three (3) person working committee shall be elected from the Provincial
Council membership at the first Provincial Council meeting following
Annual Convention. It is preferred that at least one member be from the

city where Convention will be held.
(Revised PC #2007-12-55) (Revised PC #2007-06-64)(Revised PC#2009-06-23) (Revised PC #2014-06-82)
(Revised PC#2016-06-32) (Rev PC#2020-12-31)

The Committee shall arrange procedures for the orderly conduct of dealing
with Convention resolutions, including the selection of such committees
and panels as deemed necessary, and approved from time to time at
Convention.

Designate the Ombudsman(s). (Rev Pc#2020-12-32)
Assist the registration committee with registration as needed.
Approve materials for distribution on Convention floor.

Divide the convention floor by tables so that each committee member is
aware of their area of responsibility.

Deal with problems that arise during Convention, which are related to the
ongoing procedural areas to the running of a smooth convention.

Convention Procedures Committee must develop and submit a budget

request for each fiscal year.
(PC#2021-12-101)
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9.5

9.5.1

9.5.2

9.5.3

9.54

9.5.5

9.5.6

9.5.7

9.5.8

9.5.9

ELECTIONS/VIRTUAL ELECTIONS
See the format for elections in Constitution - Article 6.3

Election of President, 15t Vice-President, NUPGE Vice-President, NUPGE
Vice-President Alternate, SFL Vice-President, SFL Vice-President
Alternate will be determined by 50% plus one. In the event that there isn’t
a 50% plus one result, the election will go to a second ballot with the
candidate receiving the lowest number of votes being dropped from the
ballot. In the event that the lowest number of votes is tied, both
candidates will be dropped from the ballot. If dropping the tied candidates
from the ballot results in only one candidate then all three would remain on

the second ballot.
(Revised Res #P-5, PC June 2006) (Revised PC #2007-06-64)

Unsuccessful candidates, provided their candidacy is not for an Officer
alternate position, shall be allowed to have their name stand in
subsequent officer elections of their choosing provided that this complies
with any position criteria. Candidates who choose not to run for an

alternate position do not give up the right to run for other positions.
(C#5 CONV 2025) (Motion #576 PE 81) (Revised PC Dec 03) (Revised PC #2007-06-64)

In order to be nominated at Convention for the “Board of Trustees”,

members must be a member in good standing.
(relocated from Article 9.3.7) (Rev PC#2020-12-33)

The Board of Trustees will be determined by the candidates who receive
the highest number of votes. In the event of a tie there will be another
ballot with the candidates who have received the same number of votes

(as per Article 55 of Bourinot’s Rules)
(Res #P-5, PC June 2006) (Revised PC #2007-06-64)

Delegates will be called once to enter the convention hall. Once the doors
have been tiled, no one will be allowed to enter or leave the convention
hall.

The doors will be tiled prior to the distribution of the ballots and stay tiled
until all the ballots have been collected and the chair of the elections
committee indicates it is time to un-tile the doors.

Candidates are allowed to designate a scrutineer for the counting of the
ballots. Each candidate’s scrutineer must be identified to the elections
committee prior to the election.

Convention Elections Committee will not give out the vote count.
(Res. #102 C-91) (Revised PC Dec 03) (Revised PC #2007-06-64)
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9.5.10

9.5.11

9.5.111

9.5.11.2

9.5.11.3

9.5.114

9.5.11.5

9.5.12

9.6

9.6.1

9.6.2

The order of elections will be:

In even-number years - President
NUPGE Vice-President
NUPGE Vice-President Alternate
SFL Vice-President
SFL Vice-President Alternate
Board of Trustees (2)
Board of Trustees Alternate (2)

In odd-numbered years - 18t Vice-President
Indigenous Vice-President
Indigenous Vice-President Alternate
Board of Trustees (1)

Board of Trustees Alternate (1)
(Revised PC #2007-12-57) (Revised PC #2007-06-64) (Res. P2, Conv 2018) (Rev PC#2020-12-33)

Virtual Elections
(Rev. PC#2021-02)

A timed voting period will be called by the President or designate and
delegates will be directed to the appropriate voting platform.

The President or designate will announce when each election voting
period has been completed.

Candidates are allowed to designate a scrutineer for the viewing of the

electronic results. Each candidate’s scrutineer must be identified to the
elections committee prior to the election.

The Election Committee Chair will announce the successful candidate.

The vote count will not be given out to any party.

Elections are governed by past practice and Bourinot’s Rules of Order.
(Revised PC Dec 03) (Revised PC #2007-06-64)

RESOLUTIONS

A body sponsoring a resolution will also include an explanation as to its
intent.

Resolutions printed in the Convention proceedings will identify the

submitting body and will indicate the financial impact whenever possible.
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9.6.3

9.6.4

9.6.5

9.6.6

9.7

9.71

9.7.2

9.7.2.1

9.7.3

All resolutions that deal with committee structures, financial expenditures
or specific actions, must be presented, with clarification, to the Annual

Convention as separate resolutions, and not only as part of policy papers.
(Res. #103 C-91 - Reaffirmed) (Revised PC #2007-06-64)

Resolutions will be sent to each delegate not less than thirty (30) days

prior to Convention.
(PE June 93) (#C-36 1999) (Revised PC Dec 03) (Revised PC #2007-06-64)

Policy that is adopted or amended by Convention can only be amended by
a resolution to Convention. (P1-Conv 2017)

All Provincial Council revisions to the Policy Manual, Convention to
Convention, will be reported to the MC&L Committee and Annual
Convention. (P1-Conv 2017)

CONVENTION COMMITTEES

Convention Committees will be comprised of Provincial Council members
with the exception of the Resolutions Committee. The Convention
Procedures Committee will allocate Provincial Council members to the
Credentials, Elections, and Registration committees as well as the

Sergeant at Arms while ensuring Sector balance.

(Revised Res #P-11, PC June 2006) (Revised PC #2007-06-64)

(Res. #106C-90) (Revised PC Dec 03) (Revised Res #P-11, PC June 2006) (Revised PC #2007-06-64) (Rev PC#2020-12-36)
(Rev- PC#2021-12-100)

Credentials Committee shall:

a. Distribute the morning and afternoon sign in sheets for all registered
delegates, observers, life members, guests, solidarity guests and staff.

b. Tabulate the sign in sheets and report numbers to the convention
floor.

c. Any other duties as assigned by the Convention Procedures
Committee.

Sector Vice-Presidents shall report to the Chairperson of the Credentials

Committee any of their delegates that are unable to attend a morning and

afternoon session or arrive late.

Elections Committee shall:

a. Elections Committee Chair will explain the rules for voting to the
delegates.

b. Collect and count ballots.

c. Ensure, through the Sergeant-at-Arms, that the doors are tiled during
the balloting.

d. Assist with table counts on votes when requested by the Convention
Chair.
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If there is a need to have an electronic vote, the Elections Committee
Chair will assign a member of the committee to ensure the virtual ballot
process is followed.

f. Any other duties as assigned by the Convention Procedures Committee
g. The Elections Chair of Convention must not be running for any positions
elected at Convention. (Res PC#2023-06)
9.74 Sergeant-At-Arms Committee shall:
a. Ensure only credentialed delegates are allowed on the Convention floor.
This includes delegates, observers, life members, solidarity guests,
guests, and staff. This may also include media as approved by the
President.
b. Ensure convention attendees are seated in the proper areas on the
Convention floor.
c. Ensure Committee members are aware that any complaints brought to
them are to be directed to the Ombudsman or Convention Procedures
Committee.
d. Ensure Media is approved through the President to be on convention
floor in the designated media area at the back of the hall.
e. Ensure that the head table receives copies of all distributed materials.
f.  Maintain order in the Convention Hall to minimize the noise,
conversations, and movement by directing people to the foyer.
g. Ensure that doors are tiled as directed by the convention chair.
h. Call convention attendees back to the floor when directed by the
convention chair.
i.  All Convention information and other materials must be approved by the
Convention Procedures Committee for distribution on convention floor.
j-  Ensure that all convention policies are followed and enforced.
(Smoking, Cellular phones, Distribution of election materials, etc.).
kK. Any other duties as assigned by the Convention Procedures Committee.
9.7.5 Registration Committee shall:
a. Register convention attendees (delegates, observers, life members,
solidarity guests, guests, staff, and media).
b. Ensure that each delegate gets their convention credentials,
convention kit and sign for one ballot book.
c. Any other duties as assigned by the Convention Procedures
Committee.
9.8 RESOLUTIONS COMMITTEE
9.8.1 The Resolutions Committee will be comprised of six (6) delegates with one

representative from each of the six (6) sectors. A member of the provincial

office staff will act as secretary.
(Revised Res #P-15, PC June 2006) (Revised PC #2007-06-64)
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9.8.2

9.8.3

9.8.4

9.8.5

9.8.6

9.8.7

9.8.7.1

9.8.7.2

9.8.8

9.9

9.9.1

Sector representatives to the Resolutions Committee will be automatic
delegates to Convention and their credentials will not be drawn from the

sector entitlement.
(PC Dec 2006 -- Motion #2006-12-39-MCL-42) (Revised PC #2007-06-64) (Conv 2024)

Sectors must notify the Convention Procedures Committee who their
representative will be no later than December 9th. The members of the
committee will select a chairperson at the 15t meeting.

The Resolutions Committee shall meet prior to Convention. (As soon as
possible after the deadline date for receipt of resolutions, which is January
15t).

(Revised P-2, 2007 Convention) (Revised PC #2007-12-58) (Revised PC #2007-06-64) (PC #2016-12-62) (Rev
PC#2020-12-37)

The purpose of the Resolutions Committee is to present resolutions to the
Convention delegates for debate. (Rev PC#2020-12-37)

All resolutions sent to Convention and meeting the Constitutional
requirements shall be given to the Resolutions Committee and be included
in the Convention proceedings.

In presenting resolutions to Convention, the Resolutions Committee shall
read only the "be it resolved" from the traditional resolution format or the
“SGEU will” from the clear language format portions and bring all

resolutions to the floor by means of a positive motion.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-12) (Revised PC #2007-06-64)

The traditional format for resolutions contain “Whereas” and “Therefore Be
it resolved”.

The clear language format is written with the action part of the resolution
presented first because it is the most important part. Clear language
format starts with “SGEU will” and the rationale starts with “We want this

because”.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-12) (Revised PC #2007-06-64)

Convention will vote on the resolutions, not on the recommendations of the
Resolutions Committee. (Art. 9.8 Revised PC Dec 03) (Revised PC #2007-06-64)

PROCEDURE FOR DISPOSITION OF RESOLUTIONS

The Resolutions Committee shall meet prior to Convention to review the
resolutions, including financial impact, to assist the delegates in their
deliberations. Resolutions Committee will group and arrange the
resolutions in a manner that they can be most expediently dealt with by the

Convention.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-13) (Revised PC #2007-06-64) (Rev PC#2020-12-38)
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9.9.2

9.9.3

9.94

9.9.5

9.9.6

9.9.7

9.9.8

The Committee may call upon a member of staff for information of a
factual nature.

The committee may propose rewording to clarify intent or to conform to the
Constitution on the convention floor. The Committee will not make a

recommendation on the merit of the resolution.
(Revised Res #P-15, PC June 2006) (Revised PC #2007-06-64) (Rev PC#2020-12-39)

The summary of the respective resolutions shall be set out immediately
following the resolution and included in the package distributed to the
delegates thirty (30) days prior to convention.

The committee chair will place each resolution before the delegates in
general sessions of the Convention by reading the resolution followed by
the recommendation, seconded by a member of the committee. Any
rewording proposed by the committee for clarification or to conform with
the Constitution will be brought to the floor by way of a proposed
amendment moved and seconded by the Resolution Committee.

Amendments to resolutions from the floor of Convention are to be
submitted in writing, using the prescribed form, to the recording secretary;
preferably before presenting the amendment on the convention floor, but if
not before, then immediately upon the conclusion of the amendment.
Providing a copy of the amendment to the recording secretary prior to
bringing to the floor will facilitate presentation of the proposed amendment

on the projection screens, for the convenience of all delegates.
(Revised Resolution #P-36, PC June 2006) (Revised PC #2007-06-64)

The Convention Chair will invite debate from the floor by way of adoption,
amendment or referral, or a request for clarification, upon which, the
submitting source may be asked to speak on the resolution.

Members of the committee, including the Chair, may enter into debate,

and move and second motions from the floor, as with any other debate.
(Res. #104 C-91) (Art. 9.9 Revised PC Dec 03) (Revised PC #2007-06-64)
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9.10

9.10.1

9.10.2

9.10.3

9.11

9.11.1

9.12

9.12.1

9.13

9.13.1

SOCIAL EVENTS

Staff members attending the SGEU Convention shall be included in the
various luncheons, etc. Spouses/partners of staff members attending the
convention shall be included in the various lunches, etc. if convention is

being held in a location away from the staff member’s headquarters.
(Res. #105 C-91 Reaffirmed) (Revised Res #P-22, PC June 2006) (Revised PC #2007-06-64)

Standing invitations to attend the banquet may be sent to guests upon the
approval of the President through the Convention Procedures Committee.
Life members will automatically receive an invitation. Staff will
automatically receive an invitation if they are attending Convention as an
observer or working at the Convention. A staff member receiving a
recognition award or being honoured on their retirement will automatically

receive an invitation for themselves and their spouse/partner. (Res. #108 c-90-
Amended) (PE Mar 97 - Reaffirmed) (Revised Res. #P-22, PC June 2006)
(Revised PC #2007-06-64) (Rev PC #2016-12-105) (Rev PC#2020-12-40)

Delegates may bring a guest to the banquet. The Convention budget will

pay for the meal. (Res. #FM-3 C-95) (Revised PC #2007-06-64) (Rev PC #2016-12-105) (Rev
PC#2020-12-40)

STAFF ATTENDANCE

Credentialed staff may be permitted to attend all sessions of SGEU
Conventions, except for elections at the discretion of the President or
designate. SGEU staff members attending Convention will be given voice

during the proceedings.
(Revised PC #2007-12-60) (Revised PC #2007-06-64) (Res #P1 C-2010) (Rev PC#2020-12-41)

SOLIDARITY DELEGATES

Standing invitations to attend SGEU Annual Conventions as solidarity
delegates will be sent to: SFL, CLC, NUPGE Components, Local 9841

(USW), Labour Councils to which SGEU sectors/locals are affiliated.
(PE — Feb 82) (PE Mar 97 - Reaffirmed With Amendment) (Revised PC #2007-06-64)
(Revised PC Dec 2006 -- Motion #2006-12-39-MCL-43) (Revised PC #2007-06-64) (Rev PC#2020-12-42)

SECTOR REPRESENTATION

Sector representation at Convention shall be determined by using the
membership count based on the average of the monthly membership
totals for the previous twelve (12) month period from May 315t back to the

previous June 1st, (PE 81) (Motion #395 PE 89 - Reaffirmed) (PE Mar 97 - Reaffirmed) (Revised PC
#2007-06-64) (Rev PC Motion #2006-12-39-MCL-14) (Rev PC #2007-12-61) (Revised PC #2007-06-64)
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9.13.2

9.13.3

9.13.4

9.13.4.1

9.13.4.2

9.13.4.3

9.13.44

9.14

9.14.1

9.14.2

9.14.3

The 18t Vice-President will notify sectors of the membership
yearly average, as soon as it can be determined by Membership Records
no later than September 15t to ensure sectors have the information prior to

their annual general meetings.
(Revised PC #2007-06-64) (Res #P3 C-2010)

The Sectors and/or Locals shall include representation from the equity

groups to the SGEU Annual Convention.
(PC July 2000) (Revised PC #2007-06-64)

Convention Call

The call for delegates shall be sent out to the sector secretaries by

November 15" of each year.
(Revised PC #2007-10-35) (Revised PC #2007-06-64) (Revised PC #2008-10-41)

Delegates, Alternates and Observers credentials must be in to the 15t Vice-
President no later than February 15" or the first working day following the
15", (Rev PC#2020-12-43)

Sector secretaries shall be responsible to confirm their delegation with the
18t Vice-President fourteen (14) days prior to the commencement of
Convention registration. (Rev Pc#2020-12-43)

Alternates/observers may be moved up to delegate status until noon the
first day of Convention. Only those alternate/observers identified by the
sector secretaries by February 15" will be eligible candidates to move into

delegate credentials.
(Revised P-14, PC June 2007) (Articles 9.13.4 — 9.13.4.5 - PC #2006-10-15A, PC 2006 October)
(Revised PC Dec 2006 -- Motion #2006-12-39-MCL-45) (Revised PC #2007-06-64)

CONVENTION REPORTS

Convention reports will be submitted to the 15! Vice-President, no later

than mid January, for formatting to form part of the Convention workbook.
(Res #P3 C-2010) (Rev PC#2020-12-44)

All Provincial Council Standing Committees, officers and SGEU
representatives to boards (NUPGE and SFL) are required to submit
convention reports. (Rev PC#2020-12-44)

The proposed budget and committee reports will be sent out with the
Convention proceedings packages to provide an opportunity for delegates

attending Convention to discuss the reports prior to Convention.
(C-85) (Motion #396 PE 89 - Reaffirmed) (PE Mar 97 - Reaffirmed) (Revised PC #2007-06-64)
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9.15 ORIENTATION SESSION - NEW MEMBERS

9.15.1 Prior to the opening of Convention, an orientation session will be
conducted by the Orientation Committee. The orientation session will
include information on the role of delegates, rules of order, voting
procedures (standing, roll call, etc.), election procedures and reporting
back to the sector/local, as well as instructions on how resolutions are

presented.
(C-88)(Motion #397 PE 89 - Reaffirmed) (PE Mar 97 - Reaffirmed) (Revised PC #2007-06-64)(Revised
PC#2017-12-39)

9.16 CONVENTION MEDIA

9.16.1 The media will be invited to Convention for limited periods, but will be

asked to leave during debate times.
(Motion #521 PE 86) (PE Mar 97 - Reaffirmed) (Revised PC #2007-06-64)

9.17 STATEMENT OF EQUALITY AND ROLE OF THE OMBUDSMAN

9.17.1 The SGEU Statements of Equality (Article 30.1) will be included in the

proceedings of the Annual Convention.
(Revised PC #2007-12-63) (Revised PC #2007-06-64)

9.17.2 Role of the Ombudsman

9.17.21 At the start of Convention the Ombudsman will be introduced and provide
a brief explanation of harassment and their role.

9.17.2.2 At the beginning of each day of Convention, the Ombudsman will read the

short version of the Statement of Equality (Article 30.6).
(Revised PC #2007-12-63)

9.17.2.3 The Ombudsman will have the authority to intervene and address the
convention floor at their discretion to remind any Convention attendees to

be respectful and adhere to the Equality Statement.
(PC June 01)(Motion #01-177 PC 01 — Revised) (Revised PC #2007-06-64) (Rev PC#2020-12-45)

9.17.24 Ombudsman for convention will not have vote, voice only when the need
arises to remind members of the statement of equality or to bring forth
negative behaviors that need correction.

9.17.2.5 Ombudsman for convention will not be a delegate or observer to convention.
(Created PC#2021-12-114)
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9.18

9.18.1

9.18.2

9.18.3

9.18.4

9.18.5

9.18.6

9.18.7

9.18.8

CONVENTION FOLLOW-UP

Following Convention, at the first Provincial Council meeting, the President
will distribute all resolutions passed at Convention to the appropriate
committees or bodies for follow-up.

All policy resolutions not being placed before Convention will be dealt with
by the Provincial Council for consideration and referral to the appropriate
committee or body. (Rev PC Dec 2006 -- Motion #2006-12-39-MCL-46) (Revised PC #2007-06-64)

At the first meeting of the Provincial Council following Convention, the 15t

Vice-President will provide a distribution list for the above.
(Res #P3 C-2010)

Distribution lists and copies of the appropriate resolutions will be provided
to:

a. Chairs of committees (all)
b. SGEU Table Officers
C. President

d. Staff (support, field and program).
(Res #P1 C-2010)

All committees are expected to report to the following convention as to
follow-up/action on the resolutions.

The SGEU Constitution and Policy Manual must be amended as per all
resolutions that were carried at the convention. Revisions must be

completed by June 30.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-15) (Revised PC #2007-06-64)

The Convention minutes must be completed and ready for distribution at

the first Provincial Council meeting following convention.
(CF Nov 93) (Revised PC #2007-06-64)

MC&L will review revised Constitution & Policy Manual prior to it being

printed; this includes review of the final proof from the printer.
(Revised PC #2011-06-35)
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10.
10.1

10.1.1

10.1.2

10.1.3

10.2

10.2.1

10.2.2

FINANCIAL POLICY
FINANCIAL ACCOUNTABILITY

The 1st Vice President is responsible for the continuous monitoring
of the budgetary expenditures for each standing and bargaining unit
committee.

When a unit or committee's expenditure surpasses a predefined
percentage of its forecasted annual budget, as determined by the
Provincial Council, the 1st Vice President will initiate a consultation.
This consultation will involve the unit or committee chair, 15t Vice
President and two members of the Administration (Finance)
Committee.

The purpose of this consultation is to analyze year-to-date budget
variances, determine the spending forecast for the rest of the budget
year, and recommend budget adjustments as needed. All
recommendations will be submitted to the Administration Committee
for consideration and approval.

This process ensures accountability and prudent financial
accountability across all committees. (Rev PC 2025-10)

Board of Trustees will meet at least twice a year with the 15 Vice-

President.
(Created Res. P3, CONV 2015)(Revised PC#2023-12)

All expenditures for promotional material and documentation of distribution

shall be provided with the financial statements.
(Created Res P3-1, CONV 2015)

DUTY TO ACCOMMODATE MEMBERS WHILE CONDUCTING UNION
BUSINESS (Created PC#2024-02-05)

Elected representatives and member participants can at times perform a
significant amount of SGEU business to meet elected obligations and
organizational strategic imperatives.

SGEU understands elected representatives and member participants do
not work for SGEU as employees do. However, SGEU maintains a variety
of mechanisms to compensate members for the work of the Union they
perform and in many cases issues statements of renumeration through
Service Canada, known as T4s to record the compensation elements for
the union work performed by its members.
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10.2.3

10.2.4

10.2.5

10.2.6

10.2.7

10.2.7.1

10.2.7.2

10.2.7.3

10.2.8

Within this framework, creating a safe environment, with appropriate safety
and accommodation processes for elected members and member
participants, is critical.

Work contributions from elected representatives and member participants
to SGEU proper vary by role and activities but can frequently require
individuals to perform work activities that mirror, or are similar to, or equal
to the work activities the member performs in their role with their employer.

Where an elected representative or member participant is being medically
accommodated in their home (or in an alternate) position with their
employer, there is a shared responsibility between the member and SGEU
to ensure the union work does not compromise or adversely conflict with
existing medical restrictions. Such conflicts could negatively impact the
members’ wellbeing as well as third-party income protection benefits the
member is receiving. Meaning, members should not engage in union
activities that may compromise their existing medical restrictions.

Where there are member disclosures to SGEU of existing restrictions with
the member’s employer, SGEU will take all reasonable steps to ensure
compliance to those disclosed restrictions so as not to compromise the
member’s recovery and well-being.

These types of activities include but are not limited to:

Physical or manual work, (setting up meeting and conferences spaces) for
SGEU business;

Hotel stays and travel, (exposure to shared spaces) for SGEU business;
Social interactions (meeting people, facilitating discussions, group
settings) for SGEU business; and

Psychological and/or mental exertion (using sound judgement and
problem-solving skills) for SGEU business.

Wherein a member requires accommodation in their union work with
SGEU, the member will request an accommodation to the SGEU’s
Director of Human Resources and Health & Safety.
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10.3

10.3.1

10.3.1.1

10.3.1.2

10.3.1.3

10.3.1.4

10.3.1.5

10.3.2

10.3.2.1

10.3.3

10.3.3.1

10.3.4

10.3.4.1

EXPENSE CLAIMS
Member Expense Claims

Members are required to complete an expense claim in order to receive
payment for pay loss, travel, sustenance, dependent care, and other

approved expenses.
(Revised PC Oct 2021)

Claims for expenses must be submitted within three (3) months from the
date they are incurred and there shall be no payment after the three (3)
month time limit.(Res #P20 C-2010)(Revised PC#2023-12)

The Accounting Department will not process expense claims for members
attending committee meetings or negotiations until the attendance record
which includes whether the member was a driver or passenger, has been
submitted by the committee chairperson. Turnaround time on expense

claims will be three weeks from date of receipt by Accounting.
(Revised PC Oct 2021)(Revised PC #2007-06-64) (Res #P4 C-2010)

The Accounting Department will not process any claims submitted prior to
actual days taken, unless previously authorized to do so under the SGEU
Trip Advance Policy (e.g. conventions, seminars). (Rev PC 2025-10)

Any request for unusual expenses must receive prior approval of the
President or designate. (Revised PC Oct 2021) (Revised PC#2017-12-41)

Altered Expense Claims

Every member will receive an expense claim summary with amount paid
and deductions. SGEU reserves the right to alter expense claims within

financial policy.
(Revised PC Oct 2021) (Revised PC #2007-06-64) (Res #P21 C-2010)

Attendance Record

An attendance record is available at each meeting and members must
sign same, providing proof of being in attendance at such meeting. This
provides not only information for the minutes but also informs the
Accounting Department of those eligible to claim expenses.

Accountable Advances

There are two types of advances: Trip Advances and Out-of-Province Trip

Advances.
(Revised PC Oct 2021)
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10.3.4.2

10.3.4.3

10.3.4.4

10.3.5.

10.3.6

10.3.6.1

10.3.6.2

10.3.6.3.

Trip Advances:

SGEU members may apply for trip advances up to fourteen (14) days in
advance of their meeting. Advances will be issued for approved meetings
or events and will cover out-of-pocket expenses only. The member will
apply for a trip advance on a prescribed form, available from the 15t Vice
President. The trip advance, after approval, can be issued to members up
to 7 days in advance of actual day of event or meeting. The advance
amount in full will be deducted from the member’s claim form for that
particular meeting.(Rev PC#2023-12)

Out-of-Province - Trip Advances:
To be dealt with on a case-by-case basis. The number of these cases will
be minimal so the requests will be based on out-of-pocket costs to be

incurred by the member while out of province.
(PE Jan 98) (Revised PC #2007-06-64)

Outstanding Advances

Any outstanding trip advances must be recovered against immediate
future claims. If there are no future claims, reimbursement will be
requested in writing within sixty (60) days. (Revised PC Oct 2021)

Fulltime Elected Officer Employment Contracts
Refer to Article 8.5.2.22.

Transportation & Mileage

For conventions and large conferences, the 15t Vice-President will set the

number of vehicles for which mileage may be paid for from each region.
(Res #P3 C-2010)

Allowance for transportation will be set by Provincial Council. While on
union leave members will be paid mileage traveled from their work location
or primary residence whichever is closer to the meeting location. When
members are on stipend or vacation pay, they will be paid mileage from
their primary place of residence if they live outside the community they
work in. If departing from a location outside of the above circumstances

the members are required to discuss with the 15t Vice-President.
(Revised PC #2008-12-37A) (Res #P5 C-2010)(Revised PC#2017-12-42) (Revised PC#2017-12-42) (Revised
PC #2022-10-16) (Revised PC #2022-10-16) (Revised PC#2023-06)

Members attending all Union meetings are required to carpool unless the
employer or union meeting schedules do not allow it. For members without
an approved SGEU travel accommodation (Article 10.2) who choose not to
carpool will not receive mileage reimbursement. All Committee chairs or
designates are expected to adhere to this policy and support the
scheduling.

(Created PC#2017-12-42)(Rev PC#2023-12)(Rev PC#2024-10)
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10.3.6.4

10.3.6.5

10.3.7

10.3.7.1

10.3.7.2

10.3.8

10.3.8.1

10.3.9

10.3.9.1

10.3.10

10.3.10.1

When smokers and non-smokers travel together, there shall be no
smoking in vehicles. All efforts will be made for travel in a non-smoked-in

vehicle.
(Res #P7 C-2010)

Members travelling to and from Union meetings/events will be offered the
opportunity to travel during daylight hours subject to approval from the
SGEU President, 15t Vice President, Sector Chair or Bargaining Unit Chair.
Members unable to reach home may be provided with accommodation,

sustenance and/or pay loss.
(Rev PC#2023-12)

In-City Travel Allowance

SGEU members authorized to use their personal vehicles for union
business will be paid an allowance of $7.00/day for in-city travel (travel
from home or accommodation to the meeting location is not eligible). This
allowance is for vehicle use above what one would normally travel to

attend meetings.
(Res #P23 C-2010)(Revised PC #2024-06)

Local members who travel in-city to conduct union business, who are not
on pay loss, are also eligible to claim the allowance. This would mean
attending an approved union meeting in-city and being on days off, not on

union leave.
(PC Mar 01) (Revised PC #2007-06-64)

Transportation from Social Events

One-way in-city taxi/designated driver service/ride-share companies fares
will be paid for any social events associated with conventions and
conferences, which are part of the official program (receipts must be

attached to expense claim forms).
(Rev PC#2023-12)

Air Fare Rates

Whereas airfare is the responsibility of the union, overall costs will be
considered including the convenience of the passenger and needs of the

event.
(Revised PC Oct 2021) (Revised PC #2007-12-64A) (Revised PC #2007-06-64)

Out Of Province Travel

Any out-of-province travel must be approved by the President or

designate.
(AC May 99) (Revised PC #2007-06-64) (Res #P24 C-2010)
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10.4

10.4.1

10.4.2

10.4.3

10.4.4

10.4.5

10.4.6

10.4.7

10.4.8

10.5

10.5.1

10.5.2

10.5.3

UNION LEAVE

All members, except the President and 15t Vice-President, must have prior
approval before taking union leave. Prior approval will be requested in
advance of use from the President, the 15t Vice-President, Bargaining Unit

Chair or Sector chair. (Revised PC #2007-06-64) (Res #P3 C-2010) (Res #P25 C-2010) (Revised PC
#2022-10-16) (Rev PC#2023-12)

Union leave forms will be authorized only by the President or designate.
Any unusual requests for union leave must have prior approval from the
President or designate. (Revised PC#2023-12)

Members on Union Leave that are unable to perform their union duties due
to illness are required to notify their employer and request to change their

Union Leave to sick leave.
(Created PC#2023-12)

Members must notify the SGEU Office of any unused union leave within
seven (7) days. (Revised PC Oct 2021)

If travel to or from a meeting can be completed by 9:00 p.m., no union
leave for the following workday will be issued for travel not withstanding
Policy Article 10.3.6.5.

Shift workers will receive union leave for the meeting and actual travel time
as is applicable. If additional leave is required, it will be adjusted on an
individual basis.

When an adjustment is requested, a full shift is covered by union leave
only if necessary.

Union leave will be granted to those members whose agreement provides
for the movement of earned days off that fall on days of approved union
business.

STIPEND

The rate will be $25 per hour.
(Res. C-02) (Revised PC #2007-06-64) (Rev. PC#2014-06-29) (PC#2021-04-09) (Rev PC 2025-10)

Stipend, including travel time, will only be paid for hours in excess of the
number of hours of issued union leave.

The stipend for travel time will be calculated at $25 per hour of travel time,
rounded to the nearest half-hour. For the purposes of this article, one (1)

hour of travel time will be defined as 90 kilometres or 55 miles of travel.
(PC June 03) (Revised PC #2007-06-64) (Revised Conv. 2012; P-1) (Rev. PC#2014-06-59)
(Rev. PC#2018-12-22) (PC#2021-04-09)
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10.5.4

10.5.5

10.6

10.6.1

10.7

10.7.1

10.8

10.8.1

10.9

10.9.1

A stipend of $25 per hour will be paid to members attending union
meetings/events on their earned day off or on leave. Stipend will only be

paid for actual hours of the meeting/event.
(PC#2021-04-09)(Rev PC#2023-12)

The strike fund will pay seventy-five dollars ($75) strike stipend per day.
(Res #P-29, C-06) (Revised PC #2007-06-64) (Revised PC#2023-10-05)

SGEU ACCOUNTABILITY HOTLINE
(Created: PC #2024-10)

In order to ensure our Union’s financial operations are open, transparent
and accountable, SGEU will provide a third party operated Financial
Accountability Hotline to deal with financial issues related to union
spending. The online hotline will be a confidential, user-friendly
mechanism for members to report concerns about potential financial
irregularities within their local, sector, bargaining unit or union-wide.

LIVING ALLOWANCE

SGEU will allow full time elected officials, outside of the Regina area, the
option to either stay in a hotel in Regina as negotiated by SGEU, or
receive a taxable living allowance as per Revenue Canada Guidelines, to
be equal to the negotiated monthly hotel rate for them to arrange private
rental lodging while holding an elected position requiring them to reside in
Regina, subject to the approval of their bargaining units if required. For all
other expenses, a full time elected official choosing to arrange for private

rental lodging will be compensated as a Regina based member.
(December 2005 PC) (Revised PC #2007-06-64)(Revised PC #2021-06-31) (Revised PC #2023-12)

PAY DIFFERENTIALS ON UNION LEAVE

Members will be compensated for temporary performance of higher duties
(TPHD), standby pay, sleepover allowance, lead-hand pay, shift
differential, weekend differential, camp differential, and any other
differential covered by other collective agreements, if entitled to such
differential when on union leave. No overtime (actual or anticipated) will be
paid by the Union, except for those covered by special hours-of-work

provisions agreed to by the Administration Committee.
(PC Sept 01) (Res #P9 C-03) (Res #P-1 PC June 2006) (Revised PC #2007-06-64) (Revised PC #2022-10-16)

PAID VACATION LEAVE

Members are eligible to claim vacation leave pay, while on employer paid
vacation, when conducting Union business. The member is responsible for
providing proof of approved leave to the 15t Vice-President in order to
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10.10

10.10.1

10.10.2

10.10.2.1

10.10.2.2

10.10.3

10.10.3.1

10.10.4

10.10.4.1

10.10.4.2

10.11

10.11.1

10.11.1.1

support the member vacation pay request. The member’s expense claim

will not be processed until proof of approved vacation leave is provided.
(Revised PC Oct 2021) (Res #P27 C-2010) (Revised PC#2023-01-61)

ACCOMMODATION

Room sharing will be on a voluntary basis.
(PC#2021-06-21)

Unionized Hotels

SGEU will endeavour to use unionized hotels if possible.
(Revised PC#2020-12-11)

Members are required to stay at SGEU provided accommodation; else
charges for private overnight accommodation of $50 may be claimed

without receipts. (Revised PC #2008-04-21) (Revised PC #2007-06-64) (Revised PC #2022-10-16)
(Revised PC #2023-12)

Rooms

If travel is required prior to 7:00 a.m. to attend a meeting a hotel room may
be approved by the President, the 15 Vice-President, Bargaining Unit or
Sector chair. (Revised PC #2022-10-16)

Room Charges

When the Union has arranged direct billing, individuals who do not inform
the meeting coordinator of room cancellations or changes will be billed for

room charges.
(Revised PC#2017-12-44)

When the Union has arranged direct billing, any expenses such as
telephone calls, meals, etc. charged to the hotel bill must be paid for upon

checkout.
(Created PC#2017-12-44)

CARPOOL EXEMPTION POLICY
Family Participation

Family participation trips (for the purpose of having family accompany
members attending meetings away from home) must be approved by the
Chair of the Sector/Bargaining Unit/LTD Supervisory committee for the
budget they oversee; and the President or designate shall approve Family
Trips for the budgets they oversee. Application must be made in writing,
using the prescribed form, no less than two weeks in advance of the
meeting. Family trip requests for SGEU Convention must be received no
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10.11.1.2

10.11.2

10.11.2.1

10.11.2.2

10.11.2.3
10.11.2.4

10.11.2.5

10.12

10.12.1

10.12.2

later than February 15™. Family trip requests for conferences must be
submitted at least four weeks in advance of the event. SGEU will pay for a
maximum of two trips per fiscal year, for one vehicle and one hotel room
per trip per member. This applies to in-province trips only. To be eligible
for a family participation trip, a member must have completed at least four
(4) overnight union trips before taking the first family trip and another four
(4) overnight union trips before claiming a second family trip. Trips for
employer-paid joint committees, such as Union/Management Committees,
will count toward the four trips needed. The responsibility is on the
member to provide verification of attendance at such meetings. Childcare

expenses will be paid if they would not normally have been incurred.(revised
PC #2011-12-05)(Revised PC#2023-12)

In special circumstances, the President has the discretion to approve a

family trip sooner than the required above eligibility requirements.
(PC Mar 98)(PC Oct 2000) (Motion PC #2006-10-15A — PC October 2006) (Revised PC #2007-06-64)

Carpool Rotation and Independent Trip Policy

To ensure fairness and flexibility, participants are required to
complete four (4) carpool trips before becoming eligible for one (1)
independent trip (i.e. driving alone).

After each cycle of four carpool trips, individuals may opt to take one
solo trip without penalty with an approved exemption request. Once
the solo trip is used, the next four trips must be completed via
carpool before another solo trip is granted.

SGEU will pay for a maximum of two trips per fiscal year.

The responsibility is on the member to provide verification of
attendance at such meetings that required a carpool.

This rotation system is intended to balance environmental and

logistical goals with personal flexibility.
(created PC June 2025)

DEPENDANT CARE EXPENSES

The purpose of dependent care is to allow full participation at union
meetings for members who have dependents.

SGEU members who are required to be away from home on Union
business shall be entitled to claim for the actual and reasonable cost
incurred in obtaining dependent care, if no other member of the family is
available to provide such care. Such allowance is not intended to
reimburse the claimant for dependent care expenses they would normally
have incurred.
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10.12.3. SGEU members attending courses, business meetings, conferences, etc.,
shall be reimbursed by SGEU for actual and reasonable dependent care
expenses, if the event sponsor has no policy to cover those costs.

10.12.4 Dependent care costs will only be reimbursed when a signed dependent
care receipt is submitted by the member to the SGEU along with their

expense claim form.
(Revised PC#2023-12)

10.12.5 No reimbursement will be paid to a relative or any other person living at
the same residence as the member.

10.12.6 The SGEU will not be responsible for any transportation for the caregiver.

10.13 MEAL ALLOWANCE
(Revised PC#2023-12)

10.13.1 Authorized persons on SGEU business will be allowed meal rates at:
Breakfast - $16.00
Dinner - $23.00
Supper - $31.00

Incidental Allowance - $10.00/overnight stay
(Revised Res #P-20, PC June 2006) (Revised PC #2007-06-64)(Revised #PC-2017-12-05)(Rev PC#2019-12-
65) (Rev PC 2025-10)

10.13.2 Meals can be claimed for:

10.13.2.1 Breakfast - if the time of departure is earlier than 7:30 a.m.
(Revised PC #2022-10-16)

10.13.2.2 Lunch - if the time of departure is earlier than 11:30 a.m. or the time of
return is later than 12:30 p.m.

10.13.2.3 Supper - if the time of departure is earlier than 5:30 p.m. or the time of

return is later than 6:30 p.m.
(PC Feb 02) (Revised PC #2007-06-64)

10.13.3 When members are attending authorized meetings of the Union in their
home/work community and the meeting runs over a mealtime, the member
may claim for the meal when the meal is not provided.

10.13.4 No claim may be made for meal allowance if the meal is provided.
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10.13.5

10.13.6

10.14

10.141

10.15

10.15.1

10.16

10.16.1

10.17

10.17.1.1

10.17.1.2

Out-of-province meal rates will be:
Breakfast - $20.00

Dinner — $25.00

Supper - $35.00

Incident Allowance - $15.00/day

(Revised Res #P-20, PC June 2006) (Revised PC #2007-06-64) (Revised PC #2017-12-05)(Rev. PC#2019-12-
65)

Out of Country travel meal rates will be:
Breakfast - $27.04 CDN

Lunch - $27.38 CDN

Supper - $67.18 CDN

Incidental Allowance - $22.99 CDN

And updated periodically as prescribed by Plannera rates.
(Created PC#2019-12-74)

ATTENDANCE AT SECTOR/LOCAL FUNCTIONS — ADMINISTRATION
COMMITTEE (Revised PC #2022-10-16)

The Administration Committee can attend sector/local meetings upon
invitation and at SGEU expense, with the approval of the President.

SGEU MEMBERS SITTING ON SFL COMMITTEES

SGEU members sitting on SFL funded committees will send their expense
claim to the SFL for payment. Members attending SFL Committee
meetings on any day of rest/earned day off may claim stipend through
SGEU. (Revised PC #2022-10-16) (Revised PC#2023-12)

LABOUR COUNCIL FUNDS AND LABOUR COUNCIL AFFILIATION
FUNDS

The Provincial Office shall pay dues monthly as required to maintain
membership directly to local labour councils on behalf of sectors/locals
belonging to them, provided dues are not being withheld and that the

sector/local is currently affiliated. (Revised 2009 Conv, Resolution P-2)
(Revised PC#2023-12)

BUDGET

With the exception of the LTD Supervisory Committee, all Provincial
Council Standing Committees that have a budget responsibility must
submit a proposed budget each year, to 15 Vice-President no later than

October 15th each year.
(Res #P11 C-2010) (Res #P3 - PC#2013-06) (Revised PC #2022-10-16)(Revised PC#2023-12)

No charges may be made against a budget unless the appropriate

Chairperson or designate has authorized the activity.
(Res #P11 C-2010)
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10.17.1.3

10.17.1.4

10.18

10.18.1

10.18.2

10.19

10.19.1

10.20

10.20.1

10.21

10.21.1

No bargaining unit shall receive less than $1,500.00 per year effective
with the SGEU 2026 budget cycle.
(Conv 2014 Res M7) (Rev PC 2025-10)

Bargaining units will be provided with an annual operating budget to
support their responsibilities. The Provincial Council will set the
annual allocation of funds for each unit's budget. The SGEU's annual
budget, which includes the financial allocations for all bargaining
units, will be presented to the Convention for ratification. This
process ensures that all financial allocations are approved and
comply with SGEU procedures and bylaws. (Rev PC 2025-10)

DISPOSAL OF UNION ASSETS

Any Union assets disposed of shall be sold on an "as is" condition.
Exceptions to this may be made by motion at an Administration Committee
meeting. (Revised PC #2022-10-16)

Locals and Sectors will be given first opportunity for office furniture,
supplies and equipment no longer being used by the SGEU office, at no
charge to the Locals and Sectors before these supplies, furniture and/or
equipment are given to any outside organization or businesses.

LEGAL FEES

Claims for payment of private legal fees shall not be allowed.
INVESTMENTS

Any investments the SGEU makes, including any benefit plans it runs, will
be in accordance with the applicable SGEU Statement of Investment
Policy.

(Revised PC#2023-12)

PER CAPITA REFUND

Per capita refund will be distributed to sectors based on local numbers as
follows:

1 - 500 members 4.50%
501 - 1000 members 3.75%
1001 - 1999 members 3.00%
2000 or more members 2.25%

Members of all Sectors/Locals North of the 54° 9.00%
No Sector shall receive less than $600.00 per annum.
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10.22

10.22.1

10.22.2

10.22.3

10.23

10.23.1

10.23.2

10.24

10.24.1

10.24.2

10.24.3

10.24.4

The exception to distribution is the Public Service Sector where each local

will receive the per capita directly.
(Revised Conv 2012, Resolution M-3) (Revised Convention 2023)

PURCHASING

The Union shall purchase goods and supplies from companies that have
unionized shops, where possible.

In purchasing Union Shop items, and keeping with the philosophy above,

the 18t Vice-President will follow these protocols:

1. Union Saskatchewan

2. Union Canada

3. Saskatchewan — Preferably small business/family business, or
community based organization

4. Canadian

5. Union International
(Revised PC Oct 2021)

SGEU shall endeavor to ensure that any promotional material with visual

identity is made from fair trade base product.
(December 2006 PC — Motion #2006-12-57) (Revised PC #2007-06-64)(Revised PC#2009-12-70)

INSURANCE

The Union carries insurance coverage for loss arising from any claims
made against the elected officers of the organization, loss resulting from
any strike, walkout, lockout or collective bargaining or liability arising out of
the rendering of, or failure to render, professional services or any error or
omission, malpractice or mistake of a professional nature.

In addition, the Union carries employee liability coverage under the same
policy.

SOLIDARITY DELEGATES (OTHER CONVENTIONS)

SGEU may send solidarity delegates to three (3) affiliated conventions per

year if the President is unable to attend.
(Revised PC #2022-10-16)

A written report is to be presented to the Provincial Council by these
delegates.

When people go as solidarity delegates to in-province conventions, the
motion will include the limits on attendance.

Union leave for solidarity delegates will be handled under the normal leave
and expense policy of the Union.
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10.25

10.25.1

10.25.2

10.25.3

10.25.3.1

10.25.4

10.25.4.1

10.26

10.26.1

10.27

10.27.1

UNION DUES

Union dues of 1.80 percent shall be collected on income from employers.
(Res M4 C-95) (Reaffirmed every convention to 2011) (Res M-6 & P-4 ; Conv. 2012) (Res M6B-Conv 2014)
(Res MBA-Convention 2016) (Reaffirmed Conv 2017, 2018, 2019-Res M6)(Conv 2021, M-#6) (Conv 2022,
M#6)(ResM6-Convention 2023)

Union dues will be collected on all but the following monies received from

the employer:

- tool allowance

- portion of transportation allowance representing a mileage
disbursement

- clothing allowance

- portion of northern district due to incurred costs

- meal allowance

- severance pay

- professional fees

- relocation on involuntary transfer

- relocation allowance

- moving allowance

- car allowance

- sleepover allowance

- overtime pay

- premium pay

(Revised PC#2022-02)
Collection of Dues
SGEU will collect dues until decertification has been completed.

Dormant Certification Units

All certification units that have employees will be investigated as to why
union dues are not paid or why they are not active members.

TOMMY DOUGLAS SCHOLARSHIP (NUPGE)

We will forward $.01 per member per annum to NUPGE for the Tommy
Douglas Memorial Scholarship.

INDIGENOUS SCHOLARSHIP

SGEU will fund two annual scholarship/bursary of $1,000 to be
administered by the INDIGENOUS Committee for an Indigenous member
of SGEU or their children who are attending a post-secondary program in

any approved institution.
(Res #P8 C-02) (Revised PC #2007-06-64) (Revised PC #2022-10-16)(Revised PC#2023-12)
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10.28 OUT-OF-SCOPE DUES REFUND

10.28.1 Dues are payable to the actual date of exclusion, since the Union is
responsible for representation to that date.

10.29 INITIATION FEES

10.29.1 The one time only initiation fee for new members and new associate
members shall be $25.00. Newly organized units may choose to pay their

initiation fee over a period of up to four months. (Reaffirmed Conv 2018, 2019, 2021)
(Revised PC #2007-06-64) (Conv 2024)

10.30 CONTINGENCY FUND
10.30.1 Payments to the contingency fund will be $.20 per dues paying member
per month.

(Reaffirmed Conv 2019, M#4) (Reconfirmed Conv 2016, 2017, Resolution M-4)(Res. M4, Conv.2018)
10.31 DEFENSE FUND

10.31.1 The defense fund payment will be $1.00 per member per month. The

defense fund will not be used for collateral.
(Reaffirmed Conv 2016, 2017, 2018, 2019) (Revised PC #2007-06-64) (Conv 2021, M-#5) (Conv 2022 M-#5)

(Conv 2024)
10.32 DONATIONS
10.32.1 Bereavement Donation Policy (Provincial Council and Staff)

10.32.1.1 When SGEU has been advised that a Provincial Council member or staff
member has lost an immediate family member (spouse, parent or child),
the SGEU Provincial Office will send a card and make a memorial
donation of $50.00. (This policy applies equally in instances of common-

law relationships and same-sex relationships.)
(Revised PC #2022-10-16)

10.32.2 Benevolent Donation Policy

10.32.2.1 Upon receiving a benevolent donation request, the Provincial Council, at
its next meeting following the request, will review the request. This
donation will not exceed $50.00 (includes a card/letter where applicable),
unless the Provincial Council amends the request. Such donations would
be approved in the event of a member(s)' loss by:
- fire (loss of home)
- request for donation major iliness or injury
- other major financial difficulty
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10.32.3

10.32.3.1.

10.32.4

10.32.4.1

10.32.5

10.32.5.1

10.32.5.2

10.32.5.2.1

10.32.5.2.2

10.32.6

10.32.6.1

10.32.7

10.32.7.1

Unemployed Workers Help Centre

SGEU provide an annual donation of $5,000 to the Unemployed Workers

Help Centre in June of each year.
(Revised PC Oct 2021) (PC#2013-06-56)

SFL Convention Solidarity Donations

The President or designate is authorized to expend monies from the BO4
General fund, to a maximum of $3,000.00 per biennial SFL Convention, in
support of SFL Convention solidarity causes. Said expenditures to be

reported to the Administration Committee at their next meeting. (created
PC#2017-12-47)(Revised PC#2023-12)

Requests for Other Donations

Specific requests from organizations in various Saskatchewan cities will be
referred back to the sector/locals in the community they are sent from; and
the remainder of requests for donations will be referred to the
Administration Committee.

All Provincial Council Standing Committees require a code to reflect their
donations throughout the year as follows:

Each committee should set up as part of their budget a code and budget
amount for donations.

Donations should be in the range of $20.00 to $200.00. Local issues will
be referred to the appropriate sectors/locals.

General Donations

The President is authorized to expend monies, up to $500 per donation to
a maximum of $2,000.00 per annum from the B04 fund, to any charitable,
nursing, medical, athletic, educational, environmental, cultural, community,
fraternal, recreational, sporting or social organization within the Province.
Said expenditures to be reported to the Administration Committee at their
next meeting. (Created PC#2017-12-46)

Requests for Donations to the Human Rights/Equity Committee

The SGEU Human Rights/Equity Committee receives many requests for
donations to many different causes. This policy has been developed to
help the Committee decide how to respond to these requests as fairly as
possible and within the guidelines of SGEU.
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10.32.7.2

10.32.7.3

10.32.7.3.1

10.32.7.3.2

10.33

10.33.1

10.34

10.34.1

10.35

10.35.1

10.35.1.1

10.35.1.2

10.35.2

10.35.2.1

The Human Rights/Equity Committee will only consider those donation
requests dealing with Human Rights/Equity issues. These requests should
be dealt with on a priority basis as follows:

Provincial, National, International
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-16) (Revised PC #2007-06-64)

Donations should be in the range of $20.00 to $200.00. Local issues will
be referred to the appropriate Sector/Local.

The amount budgeted for donations will be divided up equally among each
equity seeking group represented on the Committee. The representative
member will decide on who receives the donations based on the criteria

outlined within this article. (Revised PC Oct 2021) (Revised PC May/June 2004 #P-31)
(Revised PC #2007-06-64) (Rev PC 2025-10)

COURIERS
SGEU will use unionized couriers where possible.

SGEU CREDIT CARD POLICY

(Revised PC#2023-12)

The internal finance policy of SGEU will cover the credit card use for the
President, 15t Vice-President, Executive Director and employees

authorized by the Executive Director.
(Res #P3 C-2010)(PC#2015-12-158)(Revised PC#2023-12)

SUPPLIER GRATUITY ACCEPTABLE USE
Introduction

At SGEU, gratuities from suppliers received by the Staff and Elected
Officials in exchange for purchases such as office supplies and equipment
will be distributed fairly and equitably.

Any such gratuities must be kept within the SGEU and are not to be used
by individuals for personal use.

Record Keeping

The Director of Finance will develop and keep current a record of any
items that are given to the Union. This will include but is not limited to gift
cards, items earned from points, gift baskets, purchase incentives and

honorariums.
(Revised PC#2023-12)
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10.35.3

10.35.3.1

10.35.4

10.35.4.1

10.35.4.2

10.35.5

10.35.5.1

10.35.6

Acceptable Use

Gratuities may be used for:

1) auctions at conferences, conventions, PC meetings etc.
2) gifts to employees for recognition

3) prizes for in house contests and surveys

Points

Points earned on Air miles, Aeroplan or hotel type cards belong
exclusively to the cardholder and the cardholder will be responsible for any
and all liability related to Canada Revenue Agency assessment(s) on
these rewards. SGEU staff and members will not seek to add any
additional costs to any service to cause increase to the points rewarded.

SGEU staff and members will stay in approved accommodations only and
use only approved airlines which are requested through the proper
purchase order procedures. Any requests outside of these guidelines must
be requested and approved in writing by the President or 15t Vice-
President of SGEU.

Process for accessing gratuities

Request in writing will be made to the SGEU Director of Finance. The
Director of Finance will approve based on the Acceptable Use criteria

above and the requester will be required to sign for the item.
(New article — PC#2015-02-18)

SGEU Gratuity Acceptable Use

Gratuities payments may be provided for:
o Transportation

o SGEU event paid meals

o SGEU paid entertainment

Up to 15% gratuity is allowed unless predetermined by vendor.
(Created PC#2023-12)
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11.
11.1

11.1.1

11.2
11.2.1

11.21.1

11.2.2

11.2.2.1

11.2.3

11.2.3.1

11.2.4

11.2.41

11.3

11.3.1

BUILDING POLICY
PROVINCIAL BUILDING

The Provincial Office in Regina may rent meeting space in keeping

with Policy 11.3.
(Rev PC#2015-12-80)

MEETINGS
Union Meetings

Sectors, Locals, and Bargaining Committees of SGEU may use the
building facilities free of charge for committee meetings or for
membership meetings dealing with bargaining. This applies to day
or evening meetings.

USW Local 9841

USW Local 9841 may use the meeting facilities of SGEU (day or
evening) for Union business at no cost when not required by SGEU

groups.
(PC#2015-12-81)

SGEU Members

Meeting space may be booked by an SGEU member for other
groups with same or similar values at no cost during normal office

hours when not required by SGEU groups.
(PE Sept 93) (Revised PC Dec 03) (Revised PC #2007-06-64)(PC#2015-12-82)

Other Unions

Meeting space may be booked by other Unions of same or similar
values at no cost during normal office hours when not required by

SGEU groups.
(Rev. PC#2015-12-84)

SOCIAL FUNCTIONS
(Rev PC#2015-12-86)

SGEU Sectors/Locals and SGEU Bargaining Units/Committees
(SGEU Groups) can book space at the SGEU Offices for social
functions.

SGEU Policy Manual Revised October 2025



11.3.1.1.

11.3.1.2

11.3.1.3

11.3.1.4

11.3.1.5

11.4

11.4.1

11.4.11

11.4.1.2.

Subject to a social function application, the 15t Vice-President will
make the final decision regarding requests to use the facilities for a
social event. If there is a disagreement the decision will be
appealed to the Administration Committee if requested by the

booking party.
(Revised PC Oct 2021) (Revised PC Dec 2021)

SGEU requires all social function contracts to be reviewed and
signed by both SGEU'’s 1%t Vice-President and the user group three
(3) weeks prior to the event/function taking place.

SGEU considers the event hosts responsible for the life cycle of the
event. Those responsibilities include but are not limited to:

a. Hiring commissionaires/security for events that may be, or
ought to be known as challenging.
b. All event/function set up and clean up. Additional charges

may be issued to committee that do not adequately take
down and clean up following their function. Meeting spaces
should be left in the same state they were found.

C. Event hosts are responsible for any additional liability
insurance as determined by SGEU.

d. Follow all SGEU Building use guidelines including but not
limited to hanging decorations.

SGEU does not allow alcohol at any event/function hosted within an
SGEU building regardless of the nature of the function (example:
Christmas party).

Only the Regina Office Lower Level A, B &C or portions thereof are
available for social functions (afternoon or evening). The
conference room, theatre, and other boardrooms are available at
the discretion of the 15t Vice-President.

SECTOR/LOCAL OFFICES

(Rev. PC#2015-12-97)

Access to office space at no charge will be provided as follows:

a. Regina office — All Sectors, PSGE Local 1101

b. Saskatoon office — Education and PSGE Sectors, PSGE Local
1102

c. Prince Albert office — Health Sector, PSGE Local 1105

The Sector/Local can place furniture as they see fit for use in their
designated office space.

Sector/Locals are responsible to insure all contents placed in their
designed space.
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11.4.1.3

11.4.1.4

11.5

11.5.1

11.6

11.6.1

11.7
11.7.1.

11.8
11.8.1

The 18t Vice-President along with sector VPs will determine the
number of keys that will be provided to Sector/Local to allow for
access to their office space and meeting rooms.

The Sector/Local shall have access and be granted use of office
equipment at no charge.

SASKATOON OFFICE

Provincial Council appoints the Administration Committee as the

Directors for the Building’s subsidiary company.
(Created PC#2009-03-02)

BUILDING RENOVATIONS

Any contract work to be done on the SGEU building must be done

by unionized contractors where possible.
(Revised PC Oct 2021) (PE Sept 93) (C-94) (Revised PC #2007-06-64)

BUILDING — Annual Inspection
(PC#2015-12-99)

The 18t Vice-President will verify, on behalf of SGEU, that alll
required inspections are completed at all SGEU Buildings.

BUILDING — Outside Vendors
(PC#2016-04-21)

Vendors are required to obtain written permission from the 15t Vice-
President or designate in order to solicit their products at an SGEU
location. As not to interrupt the work flow of staff and members
vendors will be restricted to access between the hours of 12 noon
and 1:00 pm. (Written permission will outline any additional
restrictions applicable to the vendor).
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12.
12.1

12.1.1

12.2
12.2.1

12.2.11

12.2.1.2

12.21.3

12.2.1.4

SGEU GENERAL POLICIES
DECENTRALIZATION
For any government’s decentralization initiatives, the Union's policy is:

(1)  the Government to provide full and open disclosure and
consultation

(2)  negotiation of the process

(3) nojobloss

(4)  voluntary movement first, then post
)

(5 no monetary loss (i.e. real estate, etc.)
(Res #E2 C-91)(PE July 94) (Revised PC #2007-06-64)

DEVOLUTION
SGEU Position on Devolution

SGEU defines devolution as the movement of any service from a
directly funded institution to one that is funded by a grant, or, in other
words, the movement from direct government service provision to a
non-government organization.

As an organization that represents workers in both settings, we are
opposed to the present direction and rationales for devolution. We see
it as the result of deficits caused by governments whose spending and
taxation priorities have moved away from service provision towards
attempts at industry development, coupled with waste and patronage.

The SGEU supports the Indigenous communities’ right to self-
government. However, SGEU will insure that workers' rights will not
erode as a result. SGEU does not see Indigenous self-government

and unionized workplaces as being incompatible.
(Revised PC Dec. 2006 - Motion #2006-12-39-MCL-17) (Revised PC #2007-06-64)

A full statement on SGEU’s position on devolution is presented in
Appendix 11, SGEU Position on Devolution. This policy paper outlines
SGEU’s recommendations, concerns, and decisions in regard to

devolution.
(CF - Jan/93) (Revised PC #2007-06-64)
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12.3

12.3.1

12.3.2

12.3.3

12.3.4

12.3.5

12.4

12.4.1

12.4.2

12.4.3

12.4.31

THIRD PARTY INITIATIVE

SGEU is opposed to any transfer of services out of existing bargaining
units. However, the following criteria must be met in all situations
where service provision is transferred from an existing employer to any
third-party government, or community-based organization(s):

The new employer will recognize SGEU as the sole bargaining agent,
will accept all provisions of the Collective Agreement in force at time of
transfer,

Will accept revisions to the Collective Agreement as agreed to from
time to time between the transferring employer and the Union, and will
adopt all of the union endorsed transferring employer’s policies in
effect at time of transfer, unless changes are agree to by the union;
and

Incumbent employees shall be given first opportunity to move with their
home position into the new unit; and

In cases where employees choose not to move with their positions, the
existing employer shall provide a comparable position for them to

move to.
(PC Jan 2000) (PC May 2002) (Revised PC #2007-06-64)

REPRESENTATIVE WORKFORCE FOR INDIGENOUS WORKERS

SGEU has developed an action plan and implementation strategy to
work toward a representative workforce in all SGEU bargaining units.
The complete policy paper, including historical background and
present situation, is included in Appendix 2.

SGEU developed a framework, based on principles similar to those in
representative workforce agreements relating to Indigenous workers,
but applied to representation in the workforce of workers of colour,
workers with disabilities, and gay/lesbian/bisexual/ transgender
workers.

SGEU will demonstrate its commitment to this important issue and:
Work with the Public Service Commission and the Indigenous

Government Employees Network (AGEN) to identify barriers that are
mitigating against Indigenous employment in Executive Government;
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12.4.3.2

12.4.3.3

12.4.3.4

12.5

12.5.1

12.5.2

12.5.2.1

12.5.2.2

12.5.2.3

12.5.2.4

12.5.2.5

Identify ways and means of encouraging Indigenous people to apply
for jobs in Executive Government;

Encourage all departments to conduct audits as part of succession
planning and provide information on the types of skills and training

Indigenous people will need to compete for upcoming jobs; and
(Res #6 C-01) (Revised PC #2007-06-64)

SGEU re-sign a Representative Workforce Agreement with the
Department of First Nations and Métis Relations and work toward
effective strategies to achieve representative workforces in the

workplaces for which SGEU is a bargaining unit.
(Res P-25, June 2007 PC) (Revised PC #2007-06-64)

REPRESENTATIVE WORKFORCE

SGEU support the principle of having a steward body that is
representative overall of the province’s population.

SGEU develop and adopt an internal representative workforce strategy
to enhance the recruitment and retention of equity stewards. This
strategy would include:

A campaign focusing on positive equity-group role models within the
union.

Steward recruitment drives at all equity conventions and SGEU
conventions to encourage equity-group members to become stewards.

“Job fairs” and targeted training for equity-group members interested in
becoming stewards.

Creation of an equity-steward support network for those who wish to
shadow, consult with, or be mentored by other stewards.

Support for and direction to chief stewards to recruit equity-group
stewards, in particular to fill vacant steward positions.
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12.6

12.6.1

12.6.1.1

12.6.2

12.6.2.1

12.6.3

12.6.3.1

12.6.3.2

12.6.3.3

12.6.4

12.6.4.1

12.6.5

12.6.5.1

PRIVATIZATION/CONTRACTING OUT
SGEU opposes the privatization and/or contracting out

SGEU opposes the privatization and/or contracting out by any means
of any and all government services and will actively pursue the return

to public control of all such services privatized and contracted out. (rc
Jan 2000) (Revised PC #2007-06-64)

Privatization — Saskatchewan Liquor and Gaming Authority

SGEU will lobby against the transfer of the Saskatchewan Liquor and
Gaming Authority, such as handing over management and profit
opportunities to sports organizations, in whole or in part, to other

interests.
(Res #70 C-91) (PE July 94) (Revised PC Dec 2006 -- Motion #2006-12-39-MCL-47)
(Revised PC #2007-06-64)

Privatization - Corrections and Public Safety

SGEU supports publicly run Corrections and Young Offender
programs, run by the Government of Saskatchewan, and condemns
any move to privatize these services out of direct government control.

SGEU opposes any attempts to privatize or convert current services
offered by Saskatchewan Department of Corrections and Public Safety
and totally rejects the concept of "prisons for profit".

SGEU supports campaigns to educate the public on the impact that
privatization in Corrections will have on Saskatchewan communities.

Inmate Work Crews

SGEU has a number of objections to the inmate labour programs and
how employers use it. Our concerns are not just for provincial
employees, although government workers have been most directly
affected to date. We also feel that the Community Services Placement
Program, as it now stands, is an ineffective rehabilitation measure and
is damaging to the overall public interest. SGEU has developed a

Position Paper on Inmate Work Crews, attached in Appendix 4.
(C-95 — P#2, 3, 5, 9, 10) (C-97 #L-3)(PC July 2000) (PC Dec 03) (Revised PC #2007-06-64)

Privatization - Health

SGEU continues to oppose privatization of health services and will

lobby for publicly funded and administered care programs.
(Res. #P 45 C-96) (Revised PC Dec. 2006 - Motion #2006-12-39-MCL-18)
(Revised PC #2007-06-64)
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12.6.6 MDS Labs

12.6.6.1 SGEU will ask other unions not to invest in MDS Labs. SGEU will also

ask the SFL to address this with the CLC.
(PC Dec 03) (Revised PC #2007-06-64)

12.6.7 Privatization - Highways

12.6.7.1 SGEU opposes the privatization or contracting out of services provided
by Union members employed in the Department of Highways. If
highways jobs are devolved to municipalities, SGEU will do everything

it can to retain those jobs as SGEU jobs.
(Res. #P15and 16 C-98) (PC July 2000) (Revised PC #2007-06-64)

12.6.7.2 SGEU believes that the Department of Highways is the only

organization that can maintain a provincial transportation system.
(PC July 2000) (Revised PC #2007-06-64)

12.6.8 Privatization - Post-Secondary Education

12.6.8.1 SGEU opposes any devolution or privatization in the Department of
Learning.
(PC Nov 99) (Revised PC #2007-06-64)

12.6.9 Privatization - Provincial Parks

12.6.9.1 SGEU opposes any privatization or contracting out of services in

Saskatchewan Provincial Parks. SGEU supports an injection of capital

funding into our provincial park system.
(PC July 2000) (Revised PC #2007-06-64)

12.7 HARASSMENT

12.7.1 SGEU shall go on record as opposing harassment that may include but
is not limited to:

12.7.11 Verbal abuse or threats

12.7.1.2 Unwelcome remarks, jokes, innuendoes or taunting about a person's
body, attire, age, marital status, ethnic or national origin, religion, etc.

12.7.1.3 Practical jokes which cause awkwardness or embarrassment;

12.7.1.4 Displaying pornographic, racist or other offensive or derogatory
pictures;

12.7.1.5 Unwelcome invitations or requests, whether indirect or explicit,
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12.7.1.6

12.7.1.7

12.7.1.8

12.7.1.9

12.7.1.10

12.7.2

12.8

12.8.1

12.8.2

12.9

12.9.1

12.10

12.10.1

12.10.2

Intimidation;
Leering or other gestures;
Condescension or paternalism which undermine self-respect;

Unnecessary physical contact, such as touching, patting, pinching,
punching;

Physical assault.
(Res #117 C-90) (Revised PC #2007-06-64)

SGEU members should accept each other's rights, including the right
not to be harassed. SGEU will work towards guaranteeing a Union
member's right to be free from harassment by Union members in the
workplace and at Union functions and events, through educating the

membership on the issue.
(Res #117 C-90) (Revised PC #2007-06-64)

NON-DISCRIMINATION

SGEU shall not promote or participate in any activity or program that
appears to support racism, sexism, abilism, homophobia, heterosexism

or other forms of discrimination.
(Res # 117 C-90) (PC Mar 2002) (Revised PC #2007-06-64)

SGEU condemns every political party or group which endorses racist
or discriminatory policies towards any group. (Rev.PC#2019-12-56)

SAME GENDER SPOUSAL BENEFITS

SGEU will provide support to all groups and individuals that are
currently working to achieve the definition of spouse to include spouse

of the same gender in all benefit plans.
(PE July 97) (Revised PC #2007-06-64)

RACISM

SGEU realizes that racism, by its very nature, is anti-labour. Because
racism pits one worker against another, it prevents us all from working
together to reach our full potential. Organized labour has a proud
history of standing up for equality in the workplace and the community.

SGEU’s Policy Statement on Racism is included in Appendix 12. This
statement discusses how discrimination works, the law, labour’s
responsibility and SGEU’s desire to commit the necessary human and
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12.11

12111

12.12

12.121

12.13

12.13.1

12.13.2

12.14

12.141

12.14.1.1

financial resources to initiate activities to fight racism in the workplaces
represented by SGEU.
(Res #117C-90) (Revised PC #2007-06-64)

CLC ANTI-RACISIM TASK FORCE REPORT

SGEU endorses the report of the CLC National Anti-Racism Task
Force and will, whenever possible, work towards implementing the

recommendations contained in the Task Force report.
(Res #P-4 C-98) (Revised PC #2007-06-64)

AIDS - SUPPORT

SGEU will support the Saskatchewan AIDS Advisory Committee, as
well as other groups, such as AIDS Regina and AIDS Saskatoon, and
encourage them to provide the public with comprehensive educational

programs on the causes and prevention of AIDS. (C-90) (Revised PC
#2007-06-64)

STATUS OF WOMEN

Through the SFL, NUPGE and the CLC lobby the Federal Government
to reinstate the funding to the federal Department of the Status of
Women which impacts the ability of the Status of Women to lobby and
do research.

Responsibility for home/family work still falls disproportionately on
women. In order to encourage women members to become and
remain stewards, SGEU needs to ensure that family responsibilities
are not an undue barrier. SGEU will launch a union-wide campaign to
create awareness of the need for equal sharing of home/family work

between spouses.
(Revised PC #2007-06-64)

VIOLENCE AGAINST WOMEN AND INTERPERSONAL
VIOLENCE

Policy Statement

All persons have the right to be free from the threat of violence. SGEU
has an obligation, as a trade union, as an employer and as a member
of the community, to do its part in combating violence against women
and interpersonal violence. SGEU has developed a Policy Statement
on Violence Against Women and Interpersonal Violence, Appendix 14.
The policy discusses SGEU’s responsibility as a Trade Union, an

employer, and a community member. (Res #117 C-90) (Revised PC #2007-06-64)
(CONV 2019 Res P#4)
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12.14.2

12.14.2.1

12.15

12.16.1

12.15.2

12.156.3

12.16

12.16.1

12.17

1217 1

12.18

12.18.1

Women's and Interpersonal Services - Budget Cuts

SGEU, as well as the SFL, NUPGE and CLC, shall speak out against
violence against women and interpersonal violence at every
opportunity, to educate its members about this crisis and demand the

budget cuts to these services are reinstated.
(Res #33 C-91) (Revised PC Dec. 2006 - Motion #2006-12-39-MCL-19) (Revised PC #2007-06-64)
(Revised CONV 2019 P#5)

FAMILY VIOLENCE

SGEU recognizes the problem of family violence and, whereas society
has further identified these problems, SGEU shall develop and
implement an educational program to be included in Leadership
Development Course training.(Revised CONV 2019 Res P#3)

Representatives of SGEU will work to interact with members and
management in a manner that demonstrates awareness and
compassion, and will lobby the government and other organizations for

improved services for victims of family violence.(Res #86 C-94) (Revised PC
#2007-06-64)

SGEU endorses the Silent Witness project.
(Res #P5 Conv 2012) (Created PC #2012-06-17)

PORNOGRAPHY

SGEU shall go on record as being opposed to any form of
pornography and shall support organizations or groups in opposition to

pornography.
(Res #117 C-90) (PE Mar 97) (Revised PC #2007-06-64)

DE-INSURING HEALTH SERVICES

SGEU opposes the restructuring of health services, where it is an
excuse for cutbacks in staffing, de-insuring of services and privatizing

services that are now or have been publicly funded.
(Res #P22 C-94) (Revised PC #2007-06-64)

CUTBACKS IN SERVICES

It is the government's responsibility, under The Canada Health Act, to
maintain the true principles of health care:

- universality

- accessibility

- comprehensiveness

- publicly funded

- publicly administered
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12.18.2

12.19

12.19.1

12.20

12.20.1

12.21

12.21.1

12.22

12.22.1

12.23

12.23.1

12.23.2

We have already seen cutbacks in health care in the areas of
chiropractic, optometric and dental services and increased costs to
individuals for prescription and Saskatchewan Abilities Council plans.
Core services in health regions must reflect a holistic definition in
health, including Social Services raising adequate income, food,
environment, as well as health education and abuse prevention

programs.
(Res #48 C-93) (Revised PC Dec 2006 -- Motion #2006-12-39-MCL-20) (Revised PC #2007-06-64)

BILL C-69/C-20

SGEU reaffirms our mandate to strengthen provincial social safety net
programs. SGEU must work, in coalition with other unions and social
justice organizations, to develop a national health strategy and launch

a national health campaign.
(Res #45 C-93) (Revised PC #2007-06-64)

DE-SKILLING

SGEU will publicly oppose de-skilling and will lobby the government to

support this opposition.
(Res #P45 C-96) (Revised PC #2007-06-64)

EDUCATION FUNDING

There is a continued emphasis by post-secondary institutions for cost
recovery and revenue-gathering programs whereby education must
pay for itself, which is detrimental to the community. SGEU will
continue to pursue increased public funding for secondary and post-

secondary education and encourage NUPGE to do the same.
(Res #39 C-91) (Revised PC #2007-06-64)(Rev PC#2019-12-57)

HOME CARE FUNDING

SGEU supports the financing of home care services through public
funds and opposes user-fees as a means of financially supporting

these programs.
(Res #44 C-93)(PE July 94) (Revised PC #2007-06-64)

LOCAL REVENUE RAISING

SGEU is concerned that individual regions will be held responsible for
funding health services.

This will give the Provincial Government an opportunity to off-load its
responsibility for health care.
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12.23.3

12.23.4

12.23.5

12.23.6

12.24

12.24 1

12.25

12.25.1

12.25.2

12.25.3

12.26

12.26.1

12.26.1.1

The potential exists for different communities to have to pay different
tax levies for services.

This erodes the principle that health care services should be publicly
funded.

It also creates an uneven health care service because poorer
communities will not be able to afford the same level of services as
richer communities.

SGEU opposes local revenue raising for health regions.
(Res #50 C-93) (Revised PC Dec 2006 - Motion #2006-12-39-MCL-21) (Revised PC #2007-06-64)

HOUSING FOR THE ELDERLY

SGEU supports initiatives for supportive, dignified, affordable housing
for the elderly living independently, and will lobby the provincial and
federal governments to encourage projects for such housing.

ACCESSIBILITY/SPECIAL NEEDS

All meetings, social activities, conventions, courses, etc. should be
booked only in places that are accessible. Special needs such as
personal needs, dietary needs, telecommunication devices for the
deaf, etc. are all accommodated at such events. Current financial
policies should reflect flexibility to ensure that physically challenged

members' needs are met in room sharing, travel, special needs, etc.
(Res #P43 C-96) (Revised PC #2007-06-64)

SGEU will strongly encourage all locals, sectors, bargaining units to
adopt policies which recognize our members special needs (i.e.
child/elder care, dietary, physical, etc.).

SGEU will make, and publicize the availability of, large-print collective

agreements and, on request, recorded collective agreements.
(Revised PC #2007-06-64)

BRIEFS TO PROVINCIAL GOVERNMENT
General

The Table Officers of SGEU, in concert with the Provincial Council,
may present an annual brief to the Provincial Government outlining the

Union's concerns and issues.
(C-90)(PE July 94) (P-15, PC June 2007 — Removal of articles 12.25.2 — 12.25.2.1)
(Revised PC #2007-06-64)
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12.27

12.27 1

12.28

12.28.1

12.29

12.29.1

12.30

12.30.1

12.30.2

12.30.3

UNION DOCUMENTS: TERMINOLOGY

Non-stereotyped terms shall be used in SGEU literature and

correspondence (i.e. "chair" or "chairperson”, Ombudsman).
(C-90)(PE July 94) (Revised PC #2007-06-64)

SGEU SLOGAN

SGEU's identity and image slogan shall be "Working Together For

Saskatchewan".
(PE 83)(PE July 94) (Revised PC #2007-06-64)

VIOLENT OFFENDERS

SGEU shall take a stand in favour of better provisions for protection for
law enforcement officers, correction workers and the public; and also
support the retention and development of programs to deal with

treatment of violent members of society.
(Res #117 C-90) (Revised PC #2007-06-64)

SOCIAL ACTION

An overwhelming body of statistical evidence indicates a staggering
level of poverty in Canada, particularly in Saskatchewan. There is an
increasing demand on the limited resources of food banks and publicly
funded human resource agencies. School boards and community
groups have instituted school lunch and breakfast programs to feed
impoverished children and Saskatchewan's infant mortality rate is the
second highest in the country. Public services to the impoverished
have been cut, reduced or privatized, ostensibly to trim the fat from
government expenditures. Federal and provincial governments have
created budget deficits due to unfair and unequal taxation policies,
which favour corporations and wealthy individuals, and subsidies, tax
holidays, forgivable loans and grants to profitable corporations and
businesses.

Canada's conservative governments have enacted a political,
economic and social agenda that globalizes production and
competition, thereby eroding the Canadian social wage and social
safety net and exposing individuals to the vagaries of the international
market place.

SGEU resolves to continue its fight against unfair taxation policies, the
erosion of public services, free trade, privatization, deregulation and
the attack on the impoverished and the powerless.
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12.30.4

12.30.5

12.30.6

12.31

12.31.1

12.31.2

12.32

12.32.1

12.32.2

SGEU will also continue its efforts to secure an adequate and stable
funding base for all public services and, in particular, for non-

governmental organizations.
(C-91)(PE July 94) (Revised PC #2007-06-64)

SGEU call on the federal and provincial governments to provide full
core funding to sustain community based organizations so that they
can continue serving the community. (Res. P11 C-03) (Revised PC #2007-06-64)

SGEU will acknowledge and support the Commission of Canada’s
Calls to Action in regards to the Truth and Reconciliation processes,
supporting the calls of action to change child welfare; education;
language and culture, health, justice, including the reconciliation of the
rights of indigenous peoples; equity for Indigenous peoples in the legal
system; and professional development and training for public servants
on the history of Indigenous peoples, including the history and legacy
of residential schools, the United Nations Declaration on the Rights of
Indigenous Peoples, Treaties and Indigenous rights, and Indigenous
law, training in intercultural competency, conflict resolution and anti-

racism.
(Created Res. P9, Conv #2018)

FOOD PROGRAMS

The City of Regina's 1989 Mayor's Board of Inquiry into Hunger
brought forward many recommendations and many volunteer groups in
the City of Regina have sprung up, with limited resources to provide
local feeding programs.

SGEU will lobby all levels of government in making aid for these
groups a priority and providing the necessary resources and funding to
these groups (i.e. Rainbow Youth Centre, Chili for Children, Regina
Food for Learning and others) so that they may continue and enlarge

their food programs.
(Res #78 C-91) (PC Dec. 03) (Revised PC #2007-06-64)

CULTURAL LIAISONS

Cultural industries in Canada are labour intensive. Insecurity and poor
pay is a way of life for artists and many workers in these cultural
industries. Public funding for the arts and cultural activists has been
reduced in recent years.

SGEU resolves to encourage sectors and locals to improve cultural
liaisons by advertising in local cultural programs and publications,
purchasing season tickets and promoting local cultural events to their
membership.
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12.32.3 SGEU will also work with cultural organizations to lobby for an
increased commitment from municipal, provincial and federal

governments to cultural programs. (Res #80 C-91)(PE July 94) (Revised PC #2007-06-
64)

12.33 MULTICULTURALISM

12.33.1 The Constitution of Canada recognizes the multicultural nature of
Canada. The province of Saskatchewan has a large number of people
whose cultural background is neither English nor French and many of
these cultural groups have a long history in the province and have
participated in the building of the province. Recognizing this, SGEU

supports multicultural activities and programs in Canada.
(Res #81 C-91)(PE July 94) (Revised PC #2007-06-64

12.33.2 SGEU supports the statement that culture does not supersede an
individual’s human rights. Hiding behind culturalism to justify acts of
violence towards any individual is against our universal humanitarian
principles. (